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I. OG1me nosoxeHus

1.1. Hacrosimee Ilonoxxkenue mo oOpaboTke mepcoHaJbHBIX MaHHBIX (manee - [lomoxenue)
[‘'ocyrapcTBEHHOI0 aBTOHOMHOTO MpodeccHoHaNbHOro obpa3zoBarenbHOro yupexaeHus Upkyrckoi
obnactu  «bpaTckuii MHAYCTpHAJIbHO-MeTa/utypruyeckuii  texHukym» (CAIIOY  BpUMT)
pa3zpaboTaHo B COOTBETCTBHU ¢ TpymoBeiM koaekcoM Poccuiickoii ®enepaumu, KoHctuTynumei
Poccuiickoit ®enepaunn, ['paxknanckum kojgekcoM Poccuiickoit ®enepanuu, PenepaibHbiM
3akoHoM oT 27.07.2006 r. Ne 149-®3 «O6 undopmaumi, WHGOPMALHOHHBIX TEXHOJOTHSAX H O
samuTe uHpopmauuuy, OenepainbHbiM 3akoHoM oT 27.07.2006 r. Ne 152-03 «O nepcoHalbHBIX
naHHbIX», [TpaBuiamMu BHyTpeHHero TpyoBoro pacnopsjika 'AIIOY bpUMT.

1.2. Ilens pazpabotku ITosoxkeHus - onpejejeHre nopsjaka o6paboTKH NEpCOHAIBHBIX JaHHBIX
pabotHHKOB ['AIIOY BpUMT u HHBIX CyOBEKTOB MEPCOHANBHBIX AaHHBIX, IEPCOHAIIBHBIE JAHHBIE
KOTOPBIX MOJyIexkaT 00paboTKe, HA OCHOBAHHH MOJTHOMOYHH oreparopa; oOecreueHue 3alMThl 1paB
H cBODOJ 4eloBeKa W TrpaJaHWHA, B T.4. pabOTHMKa oOpraHu3auudd, npu oOpaboTke ero
MepPCOHANBHBIX JAHHBIX, B TOM YHCIIE 3allHTHI MpPaB Ha HENPUKOCHOBEHHOCTh YacTHOH JKH3HH,
JHYHYIO M CEMEHHYIO TaiiHy, a TaKXKe YCTaHOBJIEHME OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHIL,
HMEIOIIMX JOCTYI K MePCOHATBHBIM JaHHBIM, 32 HEBBIMOJIHEHHE TPeOOBaHUH HOPM, peryIHpYOIIUX
00paboTKY M 3alUTY NEPCOHANILHBIX JTaHHBIX.

1.3. [lopsiiok BBOAA B jeiicTBHe W H3MeHeHHs llosokeHws.

1.3.1. Hacrosiee Ilosnoxkenue BCTymaeT B CHIIy C MOMEHTA €ro YTBEPXIECHHA THPEKTOPOM
TATIOY BpUMT u jeiicrByer GeccpoyHo, 10 3aMeHbI ero HOBBIM Ilosioxkenuem.

1.3.2. Bce usmenenus B [Tosoxenue BHOCATCS IIPUKA3OM.

1.4. Bee pabotuuku I'ATIOY BpUMT nomkHbI OBITE 03HAKOMIIEHBI ¢ HacTosAIUM llonoxeHreM
T0/J] POCTIHCE.

1.5. Pexum KOHPUICHIHAILHOCTH [NEPCOHAJIBHBIX JIAHHBIX CHHMAaeTCid B CllydasX HX
00e3/IMYMBAHMS M 110 HCTEUCHHH 75 JIET CpOKa MX XpaHEHHs, MJIM IPOJJIECBAETCA HAa OCHOBAHHUHU
saxodenus sxcnepTHoi komuccun I'AIIOY bpHMT, eciu vHOE He ONnpeIe/IieHO 3aKOHOM.

I1. OcHOBHBIE TIOHSTHS M COCTAB IIEPCOHATILHBIX JAHHBIX PaOOTHUKOB

2.1. JIns ueneit Hacrosiero I1010KeH|s HCIONB3YIOTCS CIIEYIOIHE OCHOBHEIE MOHATHS [1]:

- nepcoHalIbHBIE JaHHbIe paboTHHUKA - JiI00as HHPOPMALKs, OTHOCSIIAACS K ONpPEeJeICHHOMY HIIH
OMNpeJIeNsIeMOMy Ha OCHOBAHWH Takoi MH(pOpMaluH pabOTHHKY, B TOM YHCIE €ro Ghamuius, HMs,
OTYECTBO, TOJl, MECHIl, JlaTa U MECTO POXKAEHHs, aJipec, CEMEHHOE, CONMAIbHOE, UMYIIECTBEHHOE
nonoxenue, odpazosanue, npopeccus, T0X0bl, Apyras HHpopMalus, HeoOxonumas paboToaTeto
B CBSI3U C TPYJIOBBIMU OTHOLIEHHAMH;

- 06paboTKa NepcoHATBHBIX JaHHbBIX - cOOp, CHCTEMaTH3aIlMs, HAKOIUICHHE, XPAHEHHE, YTOYHCHHE
(0GHOBICHHE, HM3MEHEHME), MCIOIb30BaHHE, pPAaclpoCTpaHeHHe (B TOM 4YHCIE Iepejiaya),
obe3MuuBaHKe, OIOKHPOBAHHE, YHHUTOXKEHHE I[ePCOHATBHBIX MaHHbIX pabortHukoB ['AIIOY
bpHMT;

- KOH(HIEHIIMATBLHOCTD I€PCOHAIBHBIX JaHHBIX - 0053aTeIbHOE JUIs COOMIOICHHS Ha3HAYEHHOT0
OTBETCTBEHHOTO JIHIIA, MOJYYHBIIEro IOCTYN K IEPCOHATBHBIM JaHHBIM PabOTHUKOB, TpeboBaHHe HE
JIOIYCKATh X pacnpocTpaHeHus: 6e3 corsiacus pabOTHHKA WIIM HHOTO 3aKOHHOIO OCHOBaHHS;

- pacmpocTpaHeHHe [IepCOHANBHBIX JaHHBIX - JICHCTBHS, HAlpaBICHHBIC Ha Mepeaavy
MepCOHAIbHBIX JIAHHBIX PAOOTHUKOB ONPEEICHHOMY KPYry JIHII (Tepe/iada NepCoOHaIbHBIX JaHHbIX)
WM HA O3HAKOMJIEHHE C NEPCOHAJIBHBIMH JIaHHBIMH HEOTPAaHMYEHHOIrO Kpyra JIHI, B TOM YHCJIE
0OHApOIOBaHHE TEPCOHATBLHBIX JaHHBIX PAOOTHHKOB B CpPeJICTBAX MaccoBoii HH(opMaiuH,
pasMelieHue B HH(POPMAIMOHHO-TENIEKOMMYHHKAIIMOHHBIX CETAX WM NMPEJOCTAaBICHHE JI0CTYNa K
NepCOHANBHBIM JJaHHBIM PA0OTHHKOB KAKUM-JIH0O HHBIM CTIOCOO0M;

- HCIIOJb30BaHUE MEPCOHAIBHBIX JAHHBIX - ACHCTBHA (ONEpalHu) ¢ NEPCOHAIBHBIME JIAHHBIMH,
coBeplIaeMble JIOJDKHOCTHBIM JiMuoM ['AIIOY BpUMT B 1nensx NpUHATHA pEIICHHH HIIH
COBEpILICHHS HHBIX JEHCTBUM, IOPONKIAIOIMX IOPHIHYECKHE IIOCIEJCTBHA B OTHOIICHHH



paGoTHUKOB THGO MHbIM OOPa3’OM 3aTparHBaloOIIMX HX NpaBa M CBOOOIB! WIH Npasa M cBOOO/IbI
JAPYTHUX JTHIL;

- GIOKMpOBAHHE TIEPCOHANBLHBIX [AHHBIX - BPEMEHHOE MpeKpalleHde cOopa, CHCTEMATH3AlluH,
HAKOIUIEHH s, HCITIOJIB30BAaHMs, PACIIPOCTPAHEHHS MEPCOHANIBHBIX JaHHbIX PAOOTHHKOB, B TOM YHCIIE
HX NepellavH,

- YHMYTO)KEHHE [IEPCOHANBHBIX JAHHBIX - [EHCTBHs, B pe3y/ibTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHMTEL COJIEP)KAHHE MEPCOHAIBHBIX JaHHBIX B MH()OPMALMOHHOH CHCTEME MEPCOHANBHBIX
JaHHBIX pPabOTHHKOB MWIIM B pe3ylbTaTe KOTOPBIX YHHYTOXKAKOTCS MAaTepHalbHBIE HOCHTEIIH
epPCOHANBHBIX JaHHBIX PAOOTHHKOB;

- 00e3IMYMBAHHE TEPCOHAILHBIX JAHHBIX - JEHCTBHSA, B pE3YJILTATe KOTOPHIX HEBO3MOMKHO
OIPeJIeNIUTh TIPHHAUIEKHOCTD [IEPCOHATBHBIX TAHHBIX KOHKPETHOMY pabOTHHKY;

- 001IE10CTYHBIE IEPCOHAIbHBIE JAHHBIC - IEPCOHANIbHBIE JaHHBIC, TOCTYI HEOrPaHHUYCHHOTO
Kpyra JIMIL K KOTOPBIM IIPEIOCTaBJIEH ¢ cOracus pabOTHUKA HIIH Ha KOTOPbIE B COOTBETCTBHH C
(eepasIbHBIMU 3aKOHAMH He pacnpocTpanseTcs Tpebopanue coOmoneH s KOHUICHIHATEHOCTH.

- uHopManus - cBeeHHs (COOOLICHHS, TAHHBIE) HE3ABUCHMO OT (POPMbI HX IIPE/ICTABIEHUS [2]:

- JOKYMeHTHpOBaHHas HH(popMalus - 3aQUKCHpOBaHHAs Ha MaTepHaIbHOM HOCHTEIE INyTEM
JOKYMEHTHpOBaHHs HHOpOpMAllMs €  PEKBH3MTAMH, IIO3BOJIAIOLIMMH  ONPENCIUTH  TakKylo
HH(OPMALHIO HIIH €€ MaTePHAIbHbIA HOCHTEIb.

2.2. B cocraB nepcoHanbHbix aaHHeiXx paboTHHkoB ['AIIOY bpHMT BXOmAT JOKYMEHTEL,
cozepxaiie HHPOPMANMIO O MACHOPTHBIX JAHHBIX, OOPa30BaHMHM, OTHOLICHHH K BOMHCKOH
06S3aHHOCTH, CEMEIfHOM IIOJIOKEHWH, MECTe >KHTENbCTBA, COCTOAHMH 3J0pOBbsd, a TaKke O
NpeABIIYIIUX MECTaX X paboThI.

2.3. KoMmieke J10KyMEHTOB, CONPOBOXKIAIOUIMI npoliecc opOpMIEHHs TPY/AOBBIX OTHOLICHHH
pabornuka B 'ATIOY BpUMT npu ero npueme, nepeBoI€ H yBOJIbHCHHH.

2.3.1. Uudopmanus, npecrasiisemas pabOTHHKOM TIPH TIOCTYTLIEHHH Ha paboTy B [ATIOY
BpUMT, nomkHa uMeTh TOKyMeHTalbHy10 ¢popmy. I1pn 3akimoueHuH Tpy10BOrO JOTOBOPA B
COOTBETCTBHH co cT. 65 Tpynosoro kozxekca Poccuiickoi Menepari JULO, MOCTYNAKOIIEE HA
paboty, peabsIBIAET pabOTOIATEIO:

- IACTIOPT WJIK HHOH JIOKYMEHT, yN0CTOBEPSIOUIHH IMYHOCTD;

- TPYIOBYIO KHHIXKKY, 3a HCKJTIOYEHHEM CIIy4aeB, KOrja Tpy0BOH JIOrOBOP 3aKII04ACTCs BICPBhIC
Wi pabOTHHK OCTYNAET Ha paboTy Ha YCIOBHAX COBMECTHTENIBCTBA, JIMOO TPy/0Bas KHIXKKA Y
pabGOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOW HIIH 110 APYIHM NPHIHHAM;

- CTPaxOBOE CBHUAETENBCTBO FOCYAAPCTBEHHOIO IEHCHOHHOIO CTPAXOBAHHS;

- IOKyMEHTbI BOMHCKOTO y4eTa - JUIl BOEHHOOOSI3aHHBIX H JIHIL, TOJUIEXKAIHX BOHHCKOMY YHETY:

- IOKyMeHT 00 00pa3oBaHHH, O KBAIM(GHKALMH HIM HAIMYMH CICLHAIbHBIX 3HAHMH - IPH
NOCTYIUTCHHH Ha paboTy, TpeGyIOILYIO CICIMAIbHbIX 3HAHMI WM CHIEHATLHOH N10/IrOTOBKH;

- cBujieTenseTBO 0 npucsoenun MHH (npu ero Hanuuuu y pabotuuka) [3].

2.3.2. TIpu odopmienur pabOTHHKA B OPraHM3alii0 pabOTHHKOM OT/IENA KaapoB 3aNOIHACTCA
yauduimpopannas dpopma T-2 «JIuyHas KapTouka pabOTHHKaA», B KOTOPOH OTPAXAIOTCS CIIEYIONIHE
aHKeTHble ¥ 6HorpaduyecKre TaHHble paOOTHHKA:

- obmme ceeenns (O.M.0. paboTHHKA, JlaTa POKIACHHS, MECTO POKICHHS, IPaXk/1aHCTBO,
oGpasoBanue, npodeccusi, cTax paboThl, COCTOSIHHE B Opake, MacTOpTHBIE JIAHHBIE);

- CBEJIEHHUS] O BOMHCKOM YY€Te,;

- JaHHBIE O TIpHeMe Ha padoTy;

B nanpHeifineM B JIMYHYIO KAPTOUKY BHOCSATCH:

- CBEJICHHMS O IIEPEBOAX Ha JPYTYIO paboTy;

- cBeJieHus 00 aTTecTaluH,

- CBCJICHHA O TIOBBINICHHH KBATA(DHKAINH]

- CBeJIeHUs O IPpod)ecCHOHATILHOMN MIEPENOArOTOBKE,

- CBeJIeHHs O Harpajiax (MOOLIPEHHUAX), TTOUYETHBIX 3BAHUAX;

- cBeJIeHHs 00 OTIyCKax;

- CBEJIEHHS O COLIHAIBHBIX 'APAHTHSAX;



- CBEJICHMS O MECTE JKUTEILCTBA M KOHTAKTHBIX TelepoHax.

2.3.3. B ornene xaapos I'AIIOY BpUMT cosnatorcss W XpaHATCA CCAYIOMIHE TPYIITBI
JIOKYMEHTOB, COJIEpIKalllke JaHHbIE 0 pabOTHUKAX B €THHHYHOM HJIH CBOJHOM BHJIC:

2.3.3.1. JIOKYMEHTBI, CoziepIKalliie NepCOHaIbHbIE JaHHbIE PAOOTHHKOB (KOMILIEKCh! IOKYMEHTOB,
COIPOBOYKIAIOIIME Tpoliece 0OPMIIEHHs TPYIOBBIX OTHOIIEHUH NPH NpreMe Ha paboTy, NepeBoe,
YBOJIbHEHHH; KOMIUIGKC ~MATepPHalioB IO  aHKETHPOBAHMIO, TECTHPOBAHHIO;  MPOBEJICHHIO
cobece0BaHUIl C KaHJMJ4aTOM Ha JIOJDKHOCTb, IMOJUIMHHMKH W KOIHMH IIPHKA30B IO JIHYHOMY
cocTaBy. JHYHBIC CJla H TPYHAOBBIC KHHIKKH paﬁDTHHKOB; Jena, coacpiKanpue OCHOBaHHUA K IIpHKa3y
MO JMYHOMY COCTAaBY; Je/a, COJepXKalllie MaTepHaiibl aTTeCTAlUMM pPaGOTHHKOB; CIykKeOHBIX
pacciIeIoBaHMii; CIIPaBOYHO-HH(POPMAIMOHHEIH GaHK JaHHBIX 110 TIEPCOHAITY (KapTOTEKH, JKYpPHaJIbL);
NOJJIHHHUKA M KOIMH OTYETHBHIX, aHAIMTHYECKHX H CHPAaBOYHLIX MATEepHAIOB, MEpPEIaBacMbIX
PYKOBOJICTBY OpraHHM3alli¥l, PYKOBOJMTENSM CTPYKTYPHBIX [OJpa3fC/IeHHH; KOMHH OTHETOB,
HANPABIISIEMBIX B TOCYAdPCTBEHHBIE OPraHbl CTATUCTHKM, HAJIOTOBBIE MHCIEKIHH, BBINICCTOSIIHC
Oprafbl yIpaBJieHus U IpyrHe YIpexICHH).

2.3.3.2. JlokymeHTanus 10 OpraHH3alud paboThl CTPYKTYPHBIX MOJpasieneHHH (nonokeHus o
CTPYKTYPHBIX HOAPa3e/eHusX, J0KHOCTHbIE HHCTPYKIMH PabOTHHKOB, NPUKA3bl, PACIIOPSKCHAS,
yKa3aHMsi PYKOBOJCTBA OpPraHM3allik); [IOKYMEHTbI 10 IIAHMPOBAHHIO, Y4eTy, aHaliuly H
OTYETHOCTH B uacTH paboTsl ¢ nepcoranoM ['ATIOY BpUMT.

I1I. C6op, 06paboTka U 3alKTa MEPCOHAIbHBIX JaHHBIX

3.1. ITopsi10K MONTyYEeHUs IEPCOHATBHBIX JIAHHBIX.

3.1.1. Bce nepconanbhble naHubie paboranka FAIIOY BpUMT cienyer nojy4ars y HEro camoro.
EC/IM [epcoHaNbHBIC JaHHple PabOTHHKA BO3MOXKHO TONYYHTb TOJNBKO Y TPEThEH CTOPOHBI, TO
paBOTHMK MOJDKeH OBITh YBEJIOMJIEH 00 3TOM 3apaHee M OT HEro NODKHO OBITH MOJY4EHO
nucbMenHoe coracue. JIOJDKHOCTHOE aMno paboTojateNs JOKHO COOOLMTH PabOTHHKY
OpraHH3alM¥ O LENAX, NPEeINo/iaraeMbIX HMCTOYHHKAaX H Crocobax MOMyveHHs NEPCOHAbHBIX
JIaHHBIX, @ TAKXKE O XapakTepe MO/UIeKANINX T0JyYEeHHIO MEPCOHANBHBIX NaHHBIX H TOC/IEICTBHAX
oTKaza paboTHHKA NaTh IHCEMEHHOE COIIaCHe Ha HX MOJIy4eHHE [4].

3.1.2. PabGorozartens He HMMeeT MpaBa IojydaTb H 00pabaThiBaTh MEPCOHAIBHBIE TAHHbBIC
paGoruuka ['ATIOY BpUMT o ero pacoBoi, HalMOHANBHOH NPHUHAIIEKHOCTH, MONMTHIECKHX
B3TIISIAX, PEIMTHO3HBIX HIH (GUIOCOBCKUX YOCKICHHAX, COCTOAHMH 3/10POBbA, HHTHMHOH >KU3HH. B
cilydasx, HErocpe/ICTBEHHO CBA3AHHBIX € BOINPOCAMH TPY/I0BBIX OTHOLIEHHI, B COOTBETCTBHH CO CT.
24 Koucrurynuu Poccuiickoit @enepannu paboTo/aTelb BlIpase Moiy4arh 1 obpabaTbiBaTh TaHHBIC
0 YacTHO# KHU3HH pabOTHHKA TOJILKO € €r0 MHCbMEHHOr0 COrIacus [5].

O6paboTka yKkazaHHBIX M€PCOHAIBHBIX JAHHBIX pabOTHHKOB paboToaaTeNeM BO3MOXKHA TOJIBKO €
uX corjacus a1u0o 0e3 uX cornacus B CICAYIOUIMX CIyqasx:

- MepcoHaNbHbIE JAQHHBIC SIBJISIOTCS 00LIE0CTYTHBIMH;

- NEepCOHAJIbHBIC J@HHBIC OTHOCATCS K COCTOSHHIO 3/10POBBA pabGotHuka W WX oOpaboTka
HEO6XOqMMa JUTS 3Al[UTBl €0 JKU3HH, 3/10pPOBbS WIIM HHBIX JKM3HEHHO BAXHBIX MHTCPCCOB 6o
JKM3HH, 310POBbSl MM MHBIX JKH3HEHHO BaKHBIX MHTEPECOB JPYrHX JIHI W MOIYHCHHE COTIACHAH
paboTHHKA HEBO3MOIKHO;

- 10 TpeGOBaHMIO MOJHOMOYHBIX TOCYIAPCTBEHHBIX OPraHOB B CIy4asX, IpPElyCMOTPCHHBIX
(enepasibHBIM 3aKOHOM [6].

3.1.3. Paboronarens BrpaBe o0OpabarhiBaTh MEPCOHAIBHBIE JIaHHBIC pabOTHHKOB TOJILKO € HX
MTMCHMEHHOIO COIJIACHS.

3.1.4. TlucpbMenHoe corjacue paboTHHKa Ha 00pabOTKY CBOHMX NMEPCOHAIBHBIX JAaHHBIX NOJDKHO
BKJIIOYATh B ce0s:

- (aMWIMIO, MMs, OTYECTBO, aipec CyObeKTa NEPCOHANbHBIX MAAHHBIX, HOMEp OCHOBHOTO
JIOKYMEHTA, YJOCTOBEPSIOLIETO €ro JIMYHOCTD, CBEJCHHSA O JIaTe BbIAYM YKa3aHHOro NOKYMEHTA H
BBIJIABILEM €ro OpraHe;



- HauMeHOBaHMe ((HaMHIIMIO, UMS, OTYECTBO) M aJpec OIepaTropa, MOJYyYarollero Corjacue
cyOBEeKTa MEPCOHAJIBHBIX JIaHHBIX;

- 1ejb 00paboTKH NepcoHalIbHBIX JaHHbBIX;

- mepedeHb TMEPCOHAIBHBIX JAHHBIX, Ha 00palOTKYy KOTOPBIX JaerTcs cornacke CyObeKra
ePCOHAIBHBIX JAHHBIX;

- nepeyeHb ACHCTBHII ¢ NMEPCOHATBHBIMU JIAHHBIMH, HA COBEPIUCHHE KOTOPBIX NAETCA COITIacHe,
oflIee onucaHue UCIOJIb3YEMBIX OIIEPATOPOM CIIOCO00B 00pabOTKH 11€PCOHANILHBIX TAHHBIX;

- CPOK, B TE4EHHE KOTOPOro AEHCTBYET COIJIACHE, @ TAKXKE MOPAJIOK €ro OT3bIBa.

dopma 3asBieHHs O corjacHu paboTHHKAa Ha 00pabOTKy MEpCOHATBHBIX JIAHHBIX CM. B
npuiiokenuu 1 k HacTosemy IonoxeHuro.

3.1.5. Cornacue paboTHHKA He TpeOYyeTCs B CJIEAYIOMIMX ClIydasX:

1) 06paboTka TepCcOHANBHBIX JAHHBIX OCYLIECTBIISETCS HA OCHOBaHMM TpyJoBOro Kojekca PO
WM HHOTO (pejiepallbHOTO 3aKOHA, YCTAHABIMBAIOUIETO €€ Lellb, YCIIOBHS MOJTYYeHHS MEPCOHATBHBIX
JAHHBIX M KPYr CyOBEKTOB, NEPCOHAIbHBIC JaHHBIE KOTOPBIX MOIUIEkar oOpaboTke, a TaKike
OIpeIeJISONIero MoJIHOMOUUA paboToiaTels;

2) 06paboTKa MEepCOHANBHBIX JIaHHBIX OCYINECTBISIETCS B LEISX HCIOIHEHHA TPYIOBOTO
JIOTOBOpA;

3) 06paboTKa nepcoOHAILHBIX JAHHBIX OCYIIECTBIISETCS Ul CTATHCTHYECKHUX HJIM MHBIX HayqHBIX
1leJIel IPH YCJIOBHH 00513aTeIbHOT0 00€3/IMUMBAHHUS IEPCOHAIBHBIX JIAHHBIX,

4) 06paboTKa MEepCOHATBHBIX JAHHBIX HEOOXOJMMA JUIsS 3AlUMThI JKH3HH, 310POBbS MJIM HHBIX
)KU3HEHHO BAXKHBIX MHTEpPecOB pabOTHHMKA, €CIIH MOIyYEHHE ero Corjiacus HEBO3MOXKHO.

3.2. llopsimok 0OpaboTKH, IEpe/laui W XPaHCHHs NEPCOHANBHBIX IAHHBIX.

3.2.1. PaBOTHMK OpraHH3alMH npejocTaBuseT paboTHHKY oriaena kaapos I'AIIOY bpHMT
JIOCTOBEpHBIE CcBeJieHUs 0 cebe. PabOTHHK OTAeNa KajpoB OpraHH3allMM NPOBEPAET I0CTOBEPHOCTH
cBejleHHil, CBepss JIAHHBIE, TpPEJOCTABICHHbE DPAabOTHHKOM, C HMMEIOUMMHCS y pabOTHHKA
JIOKYMEHTaMH.

3.2.2. B cootBeTcTBHH cO cT. 86, ri1. 14 TK P® B nensix obecriedenus npas U cBoOOJ1 uesoBeKa u
rpaxciaHuna aupextop oprausamuu (Pabotomarens) M ero NpeACTABUTENH IIPH obpaboTke
NepCOHABHBIX JaHHBIX PA0OTHHKA JIOIKHBI COOIIOAATE CIEYIOIHE obmre TpeboBaHHS:

3.2.2.1. O6paboTKa NepCOHAIBHBIX NaHHBIX MOXET OCYIIECTBJIATHCA HCKIFOYHTEILHO B LEJAX
obecrieueHns COOJIOJEHHS 3aKOHOB M HHBIX HODMATHBHBIX IIPaBOBBIX aKTOB, COACHCTBHS
pabOTHHKAaM B TPYyAOYCTpOHCTBE, 00y4eHHH H MPOJBHIKEHHH IO ciyx0be, obecrieueHHs JIHIHON
Ge30MacHOCTH PAabOTHHKOB, KOHTPOJNS KOJMYECTBA M KayecTBA  BbINOJIHACMOH paboTbl ¥
ofecnedeHus: COXpaHHOCTH umyniectsa [7].

3.2.2.2. Ilpu onpenencuuu oObeMa M colepxkaHus, 00pabaTbiBaeMBIX NEPCOHATBHBIX NaHHBIX
PaGoTonareis J0DKEH pykoBoacTBoBarThes KoHcturyuued Poccuiickoi ®enepauu, TpynoBbIM
konexcoM Poccuiickoii @eepalii ¥ MHBIMH (eepalbHbIMH 3aKoHaMH [8].

3.2.2.3. Ilpy NpHHATHH pEIIEHHH, 3aTpardBarOLIMX HHTEPECHI paGoTnuka, PaGoromarens He
HMeET 1IpaBa OCHOBBIBATHCS HA IIEPCOHAIIBHBIX JAHHBIX PaOOTHHKA, MOTYYEHHBIX HCKIOTHTEILHO B
pe3yJbTaTe MX aBTOMATH3HPOBAHHON 00PabOTKH HIIH JJIEKTPOHHOrO MOJTy4CHHA [9].

3.2.2.4. 3amuTa nepcoHaIbHbIX AAHHBIX pa0OTHHKA OT HEMPABOMEPHOIO HX HCIMOJE30BAHHS WA
yTpaThl obecnieunBaercs PabGorojareieM 3a c4eT €ro CpeiCTB B MOPA/KE, YCTaHOBJICHHOM
denepanbhbiM 3akonoM [10].

32.2.5. PaGOTHHKM M HX MpPEJICTABMTENH JODKHBI OBITh O3HAaKOMIIEHBI MO DACIHCKY C
JIOKyMEHTaMH OpraHW3alliy, YCTAHABIMBAIOMHMH MOPALOK 00pabOTKM — MEpCOHANBHBIX JIAHHBIX
paGOTHHKOB, a TaKxKe 00 HX NpaBax H 00A3aHHOCTAX B OTOH oOmactu [11].

3.2.2.6. Bo Bcex cayuasx oTKa3 pabOTHHKA OT CBOMX IIpaB Ha COXpaHCHHE W 3allHTy TalHBI
HenercreuTenex [12].



IV. Ilepenaua v XpaHeHHe MEPCOHATIBHBIX JTaHHBIX

4.1. Tlpu nepenade NMEepCOHAIBHBIX JaHHBIX paboTHHKa PaboTojarenk OKEH cobmoaare
cineayromue Tpedbosanus [13]:

4.1.1. He coobmiaTh nepcoHalbHble JaHHbE pabOTHHKA TpeThed CTOpOHe 0e3 MUCbMEHHOTro
cornacus paboTHHKa, 32 UCKIIIOYEHHEM CIIydaeB, KOT/ia 9TO HEOOXOAUMO B LEJAX NPeNyIpeKICHUS
YIpo3bl KU3HH U 3I0POBBIO paGOTHHKA, & TAKXKE B CIIy4asX, YCTAHOBIEHHBIX (e/iepallbHbIM 3aKOHOM.

4.1.2. He coobuaTh MNepcOHAIbHbIC AaHHble PabOTHHKA B KOMMEPYECKHMX Lelsx 0Oe3 ero
nuceMeHHoro coriacus. O6paboTka 11epCOHATBHBIX JaHHBIX PAOOTHHKOB B IENSAX IIPOJABHXKCHHA
TOBapoB, paboT, YCIyr Ha PbIHKE IyTeM OCYIIECTBJIEHHs MPAMBIX KOHTAKTOB C MOTCHIHAIBHBIM
NOTpeOHTENIEM C TOMOIIBIO CPEJICTB CBA3H JOIYCKAETCsl TOJIBKO € €T0 NPe/IBAPUTENIEHOTO COrTacHs.

4.1.3. TIpeaynpeauTh JHIl, MOJYYHBIINX NEPCOHAIbHBIE IaHHbIE PAaOOTHHKA, O TOM, YTO ITH
JIAHHBIE MOTYT OBITh MCIIOJB30BaHbI JHIIb B HE/IAX, VISl KOTOPBIX OHH COOOIICHEI, H TpeboBaTh OT
3THX JIMI TIOATBEPIKJIEHHS TOTO, YTO 3TO NPaBHIIO cobmoaeHo. Jluma, moayynsune NepCoOHaNbHbIC
JaHHble paGOTHHKA, 06s3aHbl COOIIONATh PEKMM CEKPETHOCTH (KOH(HACHIMAIBHOCTH). Hannoe
[looXkeHre He PAcIpoCTpaHseTcs HAa OOMEH MepCOHATLHBIMM JaHHBIMA PAabOTHHKOB B MOPSIIKE,
YCTaHOBJIEHHOM (heiepalbHbIMH 3aKOHAMH.

4.14. OcyumecTBisaTh Tepejady —[EPCOHANBHBIX  JIAHHBIX  PabOOTHHKOB B Mpejenax
['ATIOY BpUMT B cOOTBETCTBHH ¢ HACTOALIMM [lonoXKeHHEM.

4.1.5. PaspemaTh J10CTYNl K IIGPCOHAIbHBIM [aHHBIM PAaOOTHHKOB TOJIBKO —CICLHATBHO
YIIOJTHOMOUEHHBIM JIMIAM, IIPH 3TOM YKa3aHHbIE JHLA TO/DKHBI HMETh MPABO MOJy4aTh TOJIBKO T€
[ICPCOHATBHBIE JIAHHbIE PAGOTHHKA, KOTOPbIE HEOOXOXMMBI JUIS BBINOTHEHHUS KOHKpeTHOH QyHKIIMH.

4.1.6. He 3anpamupath MHOOPMALMIO O COCTOSHUU 370POBbS PaDOTHHKA, 33 HCKIIOYCHHEM TeX
CBEJICHUH, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOXHOCTH BBINOJHEHHS PabOTHHKOM TPYIOBOH
(hyHKUHH.

4.1.7. TlepenaBaTh NepcoHANBHBIE JJaHHbIC PAOOTHHKA IPEICTABUTEISAM pabOTHHKOB B MOPSIKE,
ycranoleHHoM TpyzoBbiM KoJekcoM Poccuiickoit Deziepallii, H OrpaHHHBATE 3Ty HH(POpPMALIHIO
TOJBKO TEMH TNEPCOHATLHBIMH JIAHHBIMH PabOTHHKA, KOTOPble HEOOXOIMMBI JUIA BBINOJIHCHHA
YKa3aHHBIMHA [PEJICTABUTEIISAMU UX QyHKLHH.

4.2. XpaHeHHe W MCIOJIb30BAHAE MEPCOHATBHBIX JAHHBIX PAOOTHHKOB [14]:

4.2.1. IlepconanbHble TaHHble pAOOTHHKOB 00pabaThIBAIOTCA H XPAHATCA B OTACNC Ka/IpOB.

4.2.2. IlepcoHanbHble JaHHbE PAOOTHHKOB MOIYT OBITH MOJYYCHBI, MPOXOIATH JIATBHEHIIYIO
06paGoTKy M Mepe/iaBaThes Ha XpaHeHHe KaK Ha OYyMa)KHBIX HOCHTENAX, TaK W B JICKTPOHHOM BHIC -
NOKAJTBHOM KOMIIBIOTEPHON ceTu M  KoMIbiotepHoli mporpamme «l1C: 3apmnara W Kajpel
roCy1apCTBEHHOIO Y4PEKIACHHSY.

4.3. TIpu TOTyYeHHH [EPCOHATBHBIX JAHHBIX HE OT pabOTHHKA (3a MCKJIIOYEHHEM CJ1y4aeB, €Clii
NepCOHANbHbIE JaHHbIE OBUTH MPENOCTABICHb PadOTOAATEMO HA OCHOBAHHH (pemepanbHOro 3aKoHa
WJIH €CITH [IEPCOHANBHBIE JAHHBIC ABJIAIOTCH 0OIIEN0CTY THBIMH) paGoTonaresnb 0 Hayana 06paboTKu
TAKHX MEPCOHAIBHbIX JAHHBIX 0053aH MPEJIOCTABUTh PAOOTHHKY CIIENyFOULYIO HH(OPMAIHIO:

- HAUMeHOBaHue ((hamMuIHs, UMs, OTYECTBO) H aJIPEC ONEPaTOPa HIIK €To NPEe/ICTABUTEII,

- e 00paboTKK NepCOHANBbHBIX JIAHHBIX H €€ MPaBOBOE OCHOBAHHE;

- TIpejuIoJiaraeMble TMOJIb30BATEN I MEPCOHAIBHBIX TaHHBIX;

- ycTaHOBJIeHHBIE HacTosAnmM @PelepalbHbIM 3aKOHOM IpaBa cyObekTa NepCOHAIbHBIX
JIAHHBIX.

V. JlocTyn K HepcoHaIbHBIM JAHHBIM PaOOTHHKOB

5.1. TTpaBo JOCTYyNa K [1EPCOHAIILHBIM JAHHBIM PAOOTHHKOB MMEIOT:
- mupextop 'AIIOY BpUMT;

- COTPYJHHMKH OTZENd KaJpoB;

- COTPYIHUKH OyXralTepHH,



- oKkyMeHTOBe 1 (MH(OpMAIHS O HAKTHICCKOM MECTE MPOKHBAHKS H KOHTAKTHBIE TENCHOHBI
pabOTHHKOB);

- HAYaJIbHUK OT/EJIA BHYTPEHHErO KOHTPOJIA (JOCTYI K NMEPCOHAIBHBIM JaHHBIM PaOOTHUKOB B
X0/1€ IJIAHOBBIX MPOBEPOK);

- PYKOBOJMTENH CTPYKTYPHBIX [MOJpa3/e/IeHHH [0 HANpPaBIEHHIO JESTENbHOCTH (IOCTYN K
NePCOHAIBLHBIM JIAHHBIM TOJIBKO PAOOTHHKOB CBOEIO MO/IPa3/ICIICHHS).

5.2. Paboruuk I'AIIOY BpMT umeer mnpago:

5.2.1. Tlony4ath JOCTYIl K CBOMM IEPCOHAJbHLIM JaHHBIM H O3HAKOMJICHHC C HHUMH, BKJIIOYasd
npaBo Ha GE3BO3ME3JIHOE NOJyUCHHE KOMMi 1000 3alHCH, COJePXKAIICH NEPCOHAIbHBIE NAHHBIC
paboTHHKa.

5.2.2. Tpebosats or PabortomaTens yTOUHEHMs, HCKIIOYCHHMS HJIH HCIPABIECHHS HEIOJHBIX,
HEBEPHBIX, YCTAPCBIIMNX, HEJOCTOBEPHBIX, HE3AKOHHO TIONYYEHHBIX HIIM HE  SBJISIOLIMX
HeoOX0MMbIMH JUIs PaboToarens nepcoHaabHbIX JIaHHBIX.

5.2.3. Iosnyuars ot PaGoTonarens:

- CBEJCHHS O JIMIAX, KOTOPbIE HMEIOT NOCTYI K NMEPCOHANBHBIM [@HHBIM HIH KOTOPHIM MOMKET
ObITh IIPEIOCTABIIEH TAKOH JOCTY,

- nepedeHb 0OpabarbIBacMbIX MEPCOHAIBHBIX JAHHBIX H HCTOYHHK HX IOJIYHCHHS;

- CpOKH 00pabOTKH IIePCOHANBHBIX JAHHBIX, B TOM YHCJIE CPOKH MX XPaHCHHS;

- CBEIEHHS O TOM, KaKHe IOPH/IMYECKHE MOCIEICTBHS I CyOBhEeKTa MEepCOHANBHBIX NaHHBIX
MOeT IOBJIeYb 3a co0oi 00paboTKa ero nepcoHalIbHbIX JaHHBIX.

5.2.3. Tpeboparb u3BemeHus PaboromareneM BCeX JHIL, KOTOPBIM paHee ObUTM COOOIIEHBI
HEBEPHBIE HJIM HEINOJHbIC IIePCOHAIBHBIC JTaHHbIE, 000 BCEX IPOM3BEICHHBIX B HHX MCKIIIOUCHHAAX,
HCIIPABJICHUSIX WM J10110JHCHHUAX.

O6KaJI0BaTh B YIIOTHOMOYEHHBIH OpraH I10 3alMTe NpaB CyObEeKTOB NI€PCOHANBHBIX aHHBIX HIIH
B Cy/IcOHOM MOPSIJIKE HEIPaBOMEPHBIC JEHCTBHS WA Oe31eHCTBHSA PaGoronarens mpu o0paboTke U
3aIIMTE €ro MepCOHAIbHBIX JAHHBIX.

5.3. KonupoBaTb M JenarTh BBIIHCKA IIEPCOHAIBHBIX JIAHHBIX paboTHHKa pa3pemaeTcs
MCKJTIOUHTEIBHO B CIIYKEOHBIX Le/IsX ¢ THCBMEHHOTIO pa3pelieHHs HadalbHUKa OT/eIIa KalpoB.

5.4. Tlepenaua WHGOPMALMH TPETheil CTOPOHE BO3MOXHA TOJBKO MPH MHCHBMCHHOM COIVIACHH
pabOTHHUKOB.

VI. OTBETCTBEHHOCTD 3a HApYIIEHHE HOPM, PEeryIHpYIOmHUX 00paboTKy H 3allUTy NEPCOHATBHBIX
JIAHHBIX

6.1. PaGorauku ['AIIOY BpUMT, BUHOBHbBIC B HapylIEHHH HOPM, PETYJIMPYIOLIHX MOTY4CHHE,
o6paGoTKy M  3alMTy ~IEPCOHAIBHBIX  JIAHHBIX ~ PabOTHMKA, HECYT — AMCIMILIMHAPHYIO
aJIMHHACTPATHBHYIO, TPAXKIAHCKO-IIPABOBYIO HIIM YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
(enepanbHBIMH 3aKOHAMH.

6.2. Tupexrop [ATIOY BpUMT 3a HapyuieHHe HOPM, PEryIMPYIOUHX MOIyICHHUE, 00paboTKy H
3AUATY EPCOHATBHBIX JAHHBIX PabOTHHKA, HECET aJMHHHCTPATUBHYIO OTBETCTBECHHOCTDH COTIACHO
or. 5.27 u 5.39 Konekca 06 aJMMHHCTPaTHBHBIX TpaBoHapyienusx Poccmiickod denepauui, a
TakKe BO3Melmaer paGOTHHKY yuiepO, TIPMYMHEHHBIH HENPaBOMEPHBIM  HCIOJIb30BAHHEM
MHpOpPMAIMK, coleprKallell epcoHaIbHBIC IaHHBIC pabOTHHKA.



MpunoxeHwe 1

3AABNEHUE

O cornacuu Ha o6paboTky
NepcoHanbHbIX faHHbIX

He Bo3paato NpoTue

[aHHbIE 0

dopma 3aaBneHun
o cornacum paboTHuka
Ha 06paboTKy nepcoHanbHbIX AAHHbIX

[OMKHOCTb PYKOBOAUTENS KaapoBow cnyxobl
opraHu3auumu

HanMmeHoBaHWe opraHnsaunmn

MHULUManNb! U hamunus pykoBoauTens

oT

hamMunus, MHULManbl 3aRBUTENs

LOMKHOCTE paboTHUKa

HauMeHoBaHWe CTPYKTYPHOro nogpasneneHus

Bamu ceegeHunii 060 MHe,
coaepxaLymx

nony4eHus/coobieHuns

nepe4yeHb NepcoHanbHbIX AaHHbIX

yKasaTb, OTKyAa MoryTt BbITE NoNy4YeHbl UK Kyaa nepeaaHbl nepcoHarbHble AaHHbIE

C uenbo
ykasaTb Lienb 06paboTkn nepcoHanbHbiX AaHHBIX
B dopme
[OKYMEHTanbHON/3MeKTPOHHOM/YCTHOM (no
TenedoHy)
B TEeYeHue

ykasaTb CPOK AENCTBUA COrnacus

HacTosLuee 3asBneHne MoxeT ObiTb 0TO3BaHO MHOW B NUCbMEHHON hopmMe.

noanucb 3aaBuUTend



Mpumep cornacusa paboTHUKa
Ha nosyyYeHue NepcoHanbHbIX AaHHbLIX
OT TPeTbLMX Nuu

3AABNEHUE HavanbHWKy oTgena kagpos

OOMKHOCTb PYKOBOAUTENS KaApPOBON cnyxbbl
opraHvsauum
000 «Kynpym»

HauMeHoBaHWe opraHusauum
05.03.2007[15] Ne 42[16] MypsuHon O.K.

MHUUManbl U aMuUnns pykoBoauTens

oT BwukeHtbesa J1.[.

hamunusa, nHMUransl 3assuTens
O cornacuu Ha o6paboTky nuTenLmKa

nepcoHanbHbIX OaHHbIX NOMKHOCTL paboTHUKa
NATENHOrO Liexa

HauMeHOBaHWe CTPYKTYPHOro nogpasgeneHus

He Bospaxato NnpoTuBs nonyqeHus Bamu ceegeHunii 060 mHe,
coaepatymx

nonyyeHus/coobLueHns
[AaHHble 0 COCTOAHWM MOEro 340POBbA

nepeyYeHb NepcoHanbHbIX AaHHbIX
13 nonuknuHukn Ne 110 r. Mockesbl

ykasaTb, OTKyZa MOryT GbiTb NONyYeHb! N KyAa NepeAaHbl NepcoHanbHbie AaHHbIe

cuenblo  pelueHus Bonpoca o noabope mHe paboTbl, He NPOTUBOMNOKa3aHHON NO COCTOSAHMIO

yKasaTb Uernb 06pa6OTKIA nepcoHanbHbIX AaHHbIX

340pOBbA

B [OKYMEHTarnbHOW dopme
[OKYMEHTanbHOW/3neKkTPOHHOW/YCTHOM (No
TenegoHy)

B TEYEHME [BYX MecCALEB

yKasaTb CPOK JencTeua cornacus

HacTosiee 3asBneHne MoOXeT ObiTb 0TO3BaHO MHOW B NUCbMEHHOW hopMeE.

BukeHTbEB
noanuck 3aaBuTens



Mpumep cornacus paboTHUKa
Ha nepeaavy NepcoHanbHbIX AaHHbIX
TpeTbLUM nNuuam

3AABNEHUE HauyanbHWKy oTAena Kagpos

AOMKHOCTb PYKOBOAUTENS KaApoBOW criyxbbi
opraHu3saumm
000 «Kynpym»

HaumeHoBaHWe opraHu3auuu
05.03.2007 Ne 42 Myp3auHon O K.

WHULUManb! 1 hamunusa pykoBoguTens

or BukeHtbesa J1.0.

dhamunua, UHULManLI 3asBuTens
O cornacuu Ha obpaboTky nuTenLnKa

nepcoHanbHbiX AaHHbIX [OMKHOCTL paboTHUKa
nuTenHoro uexa

HavMeHOBaHWe CTPYKTYPHOro nogpa3geneHunns

He Bo3paxato NnpoTvB coobweHus Bamu ceegeHuin 060 MHe, coaepKalimnx

nony4eHus /
coobueHuns
AaHHble o Moeit paBoTte B OO0 «Kynpym» 1 pasmepe moei 3apaboTHow nnaTbl

nepeYeHb NepcoHanbHblX AaHHbIX
no TenedoHHOMY 3anpocy 6aHka

yKasaTb, OTKyAa MoryT ObITe NONYyYeHbl UNKX KyAa NnepefaHbl nepcoHanbHbIe AaHHbIE

C uenbto Nony4eHnst MHOW kpeauTa

yKa3aTb Lienb 06paboTkv NnepcoHanbHbIX AaHHbIX

B YyCTHOW (N0 TenedoHy) dopme
[ OKYMEHTabHOW/3NEeKTPOHHON/YCTHOM (B T. M.
no tenedoHy)

B TEYEHWE ofHoro mecsaua

ykasaTb CPOK AeNCTBUSA cornacus

HacTosiee 3asBneHne MoxeT 6biTb OTO3BaHO MHOW B MMCbMEHHOM copme.

BukeHTbEB
noanuchb 3aaBuTenNs
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