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1. BBEAEHUE

1.1. HA3BBAHUE ¥ OIUCAHUE MTPO®ECCHUOHAJIBHON
KOMIIETEHIIUN

1.1.1 HasBanue npodeccuoHaIbHOW KOMIETCHIINHN:

Crenuanuct 1Mo OpraHU3allMOHHOMY M JOKYMEHTAIlMOHHOMY OOECIeueHHUI0
YIPABJICHUS OpraHU3aluu

1.1.2 Onwucanue npohecCuOHATBEHON KOMITETEHITHH.

[IpaBUnbHO OPraHM30BaHHOE JIEJIOMPOU3BOJCTBO  MO3BOJISIET  MOIYYUTh
peallbHYl0 KapTUHY JEATCIBHOCTH JIIOOOTO MPEANpHUsATHs U CIIOCOOCTBYET Ooliee
abdexTuBHOMY ymnpaBieHuio uM. Hu ogHa (QyHKIUS yhpaBieHUs, CBS3aHHAS
C IOJITOTOBKOM W MPHUHSATHUEM pEUICHUH, HE 00XOAUTCS 0€3 JOKYMEHTHPOBAaHUS —
mpolecca  Cco3laHus, OQOpPMIIEHHS U UCHOJHEHHS JOKyMEHTOB. C KaXKIbIM
JOKYMEHTOM B CHCTEME YIpaBJCHUS JellaMd TpOBOAUTCA Oojbinas paboTa
0 MOKUCKY, YUETy U TepepaboTke coepkauiencs nadopmanuu.

OpranuzallioOHHOE W JOKYMEHTAllMOHHOE OOECleYeHHEe SBISIETCS OCHOBOM
yIpaBieHUs. YPOBEHb U KaUu€CTBO ATOTO  OMPEACISeT ONMEpPaTHBHOCTh, YETKOCTh
U CIIQXEHHOCTh pabOThl OPTaHM3allNH, BIUSET Ha JCIOBYIO PEIyTAIUIO U, B KOHEYHOM
cyete, Ha pazButHe (pupmbl. (s Takol paboThl TpeOyroTCs KBaTU(UIIUPOBAHHBIC
CHEIHMAIMCTBI TI0 JOKYMEHTAIIMOHHOMY OOCCTICUEHHUI0 YIpaBlICHUs, O0Jagaromme
npo(ecCHOHANBPHBIMA ~ 3HAHUSIMH U XOPOILIO  BJAJCIOIIME  KOMITBIOTEPHOMU
TEXHUKOM. VIMEHHO OHM OCYIIECTBISAKOT OPTaHU3AMUI0  JEJIONPOU3BOJICTBA
Ha OPEeANpUATUAX, anpu OoJpluX o0bemMax paboOThl H3THUM  HaNpaBICHUEM
JESITEIbBHOCTH 3aHUMAIOTCS LieNble MOJpa3/iefeHUs] — YIpaBJIeHUs JIeJamMH, oOIue
OTJIENbI, KAaHIIEJIAPUH, CEKpeTapHar.

Crenpanuct OTBEYAaeT 3a OpraHU3alUI0 JIOKYMEHTALIMOHHOTO OOecredeHus
ynpaBiaeHUs U (QYHKUIMOHUPOBAHUS OpraHU3alMd, OPTaHU3ALMIO apXUBHOU H

CIIPaBOYHO-UH(OPMALIMOHHON PabOThI 1O JOKYMEHTAM OpraHU3all1u.
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KOMHCT@HHI/IH BKJIFOYACT 3HAHWA U YMCHU 110 CIICAYIOIIUM HAIIPABJICHUAM:

— KommbrotepHas o0paboTKa JOKYMEHTOB

Opranuzaius JOKyMeHTO000pOoTa
— JlokyMeHTanuoHHoe o0ecriedeHne paboThl C IEPCOHATIOM

- 3KCHepTI/I3a IMECHHOCTH U UCIIOJIb30BAHUC APXUBHBIX JOKYMCHTOB U ACII

1.2. BA’JKHOCTb U 3HAYEHUE HACTOALIEI'O JOKYMEHTA

JIOKYMEHT COAEpKUT UH(POPMAIMIO O CTaHIAPTaX, KOTOPHIE MPEAbABISIOTCS
y4aCTHUKaM [JIsl BO3MOKHOCTH YYacTHsl B COpPEBHOBAHMSX, a TaKXX€ IMPHUHIIMIIBI,
METOJIbI W MPOLEAYPhl, KOTOpbIe peryJupyroT copeBHoBaHus. I[Ipu stom WSR
npusHaét aBropckoe mpaso WorldSkills International (WSI). WSR rtakxe npuznaér
npaBa UHTEJUIEKTyallbHOU coOcTBeHHOCTH WSI B OTHOIIIEHUHM TPUHITUIIOB, METOJIOB U
MPOLIETYp OLEHKH.

Kaxaplii 5KCniepT ¥ y4aCTHHMK JOJDKEH 3HATh Y IIOHUMATh TaHHOE TexHuueckoe

OITMCaHUuE.

1.3. ACCOHUUPOBAHHBIE JOKYMEHTbI

[Tockonpky manHOoe TexHHUECKOe OMUCAaHWE COACPKUT JUIIL WH(OPMAITHUIO,
OTHOCAIIYIOCSI K COOTBETCTBYIOLIEH MPOPECCHOHAIIBHOM KOMIIETEHLIUH, €r0

H€O6XOI[I/IMO HCIIOJIBb30BATh COBMCCTHO CO CIICAYIOMIMMU NJOKYMCHTAMMU!

° WSR, PeriameHT npoBeIcHUSI YEMITMOHATA;

o WSR, onnaitH-pecypchl, yKa3aHHbIE B JAHHOM JJOKYMEHTE.

o WSR, nonuTika 1 HOpMaTUBHbIE MOJIOKEHUS

o WHucTpyKIus o oXpaHe Tpyaa U TEXHUKE 0€30MMaCHOCTH 110 KOMITETCHITHH
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2. CHEHUOUKALIUA CTAHIAPTA WORLDSKILLS (WSSS)

2.1. OBLIUE CBEJAEHUSA O CIIEHU®UKALIUU CTAHOAPTOB
WORLDSKILLS (WSSS)

WSSS omnpenenser 3Hanue, MOHUMAHUE U KOHKPETHBIE KOMIIETEHIIUHU, KOTOPbIE
JeXaT B OCHOBE JIYYIIMX MEKIYHAPOMHBIX TMPAKTUK TEXHUYECKOTO M|
npo(heCcCHOHAFHOTO ypPOBHS BBIMOJMHEHHUS paboTel. OHa JODKHA OTpaXkaThb
KOJUIEKTUBHOE 00Illee TMOHHMMaHue TOro, UYTO COOTBETCTBYOIIas paboyas
CHEIMABHOCTD UIIH MPOQECCHsI MPEACTABISAET 7Sl MPOMBIIIUICHHOCTH U OM3HECA.

[lenpt0 COpeBHOBAaHMS MO KOMITETEHIIMH SIBIISACTCS JAEMOHCTPALUS JIYYIIUX
MEXIYHAPOJHBIX MPAKTHK, Kak onucaHo B WSSS u B Tol cTeneHu, B KOTOPOH OHH
MOT'YT OBITH peanu3oBaHbl. Takum oOpazoMm, WSSS sBrsercss pyKOBOJCTBOM I10
HEOOXO0MMOMY O0YUYEHUIO U TOJrOTOBKE JIJIsi COPEBHOBAHMIM 110 KOMIIETEHIUH.

B copeBHOBaHMAX TI0 KOMIETEHIIMM TIPOBEpKA 3HAHUHW W TOHUMAHUS
OCYIIECTBIISIETCS. TIOCPEACTBOM OIICHKH BBITIOJIHEHUSI TIPAKTHYECKOH pabOTHI.
OTaenpHBIX TEOPETUUECKUX TECTOB Ha 3HAHHE U MOHMMAaHUE HE MPETyCMOTPEHO.

WSSS paznenena Ha yeTKue pasJiesibl C HOMEpaMH U 3aroJOBKaMHU.

KaxxnoMmy pazneny Ha3HaueH NMPOLIEHT OTHOCUTEIbHOW BaKHOCTH B PaMKax
WSSS. Cymma Bcex MpOIEHTOB OTHOCUTENBHON BaskHOCTHU cocTaBiiseT 100.

B cxeme BrIcTaBIeHUS OIIEHOK M KOHKYPCHOM 3aJ[aHUH OIICHUBAIOTCS TOJIBKO T€
KOMITeTeHIIUU, KoTopble wu3noxkeHbl B WSSS. Onu nomksbl oTpaxkath WSSS
HACTOJIPKO BCECTOPOHHE, HACKOJBKO IOMYCKAIOT OTPAaHUYCHUS COPEBHOBAHMS TIO
KOMITETCHIINH.

CxeMa BBICTABIICHHUS OIICHOK M KOHKYPCHOE 3aJaHue OyIyT OTpaxaTh
pacmpenenieHre omeHok B pamkax WSSS B MakcMMaiabHO BO3MOYKHOW CTEICHHU.
Jlomyckatorcst kosneOaHus B peaenax 5% mnpu yclioBUHU, UTO OHU HE UCKAa3sIT BECOBBIC

koa(durmenTs, 3a1annubie ycnoBusmu WSSS.

Copyright © Coro3 «Bopanckmmic Poccus». VI Pernonansuerii yemnronaT« Moo sre IpoecCHOHANBD)
(WordSkills Russia)lpkyTckoit oonactuT3 JlokymMeHTamoHHOE 00ecIieueHNe YIpaBIeHUs 1 5
apxuBoBezcHue - 2020



N
worldskills
Russia

Opranusanus padoTsbl

CHeI_II/IaJ'II/ICT JOJDKCH 3HATh M TIOHUMATh.

* JOKYMEHTAIIMIO W TIPaBWJIA MO OXpaHe TpyAa U TEXHHUKE
0€30MacCHOCTH

* HOpPMAaTUBHBIE IIPABOBBIE AKTHl B O0JIACTM OpraHU3aLUU
YIPABJICHUYECKON AEATENBHOCTH

¢® BAXHOCTb MNOAACPKAHHA pa60qero MCCTa B HaAAJICKAILICM
COCTOSIHHNHU

CroenuanaucT J0/DKEH YMETh:

* BBINIOJHATH TPEOOBaHMS TIO OXpaHE TPyJa M TEXHHKE
0€30MaCHOCTH

* NPUMEHATH HOpPMAaTUBHBIE IIpaBOBbIE aKThI B
YIPaBIECHYECKOU IESATEIbHOCTH

¢ HUCIIOJIB30BAaTh CPCACTBA OPI'TCXHUKU

e OpraHm3oBBIBaTH pabodee MecTo I MaKCHMaJIbHO
s HexTUBHON pabOTHI

IIpoekTHpOBaHUE W KOMIBITEPHASI 00PA00TKA JOKYMEHTOB

CHCHI/IaJII/ICT JOJI’KCH 3HATh M ITIOHMMATh!

* pa3IUYHBIC BUJBI CTaHJIAPTOB, NPABUJ, MHCTPYKIHUH 10
CO37aHUI0 U 0(OPMIICHUIO TOKYMEHTOB

* HOPMATUBHBIE OCHOBBI U OCOOEHHOCTH pPabOTHI C
JOKYMEHTaMH,  COJEpKallUMH  KOH(PHUACHUIHATIHHYIO
uHbOpMaITHIO

* mpaBuiia opdorpadun v MyHKTyauu

CrenuanaucT J0/DKEH YMETh:
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* YUTaTh, IOHUMATh U UCTIPABISTH MPOCKTHI JOKYMEHTAIUH,
BKJIIOYAsi HOPMAaTHBHBIE U 3aKOHOZATENbHbIE MaTepuallbl,
paboure HHCTPYKIUU

¢ IIJIAaHUPOBATb pa60qee BpEM:s, HCIIOJIb3Ys MPCACTABJICHHLIC
3aJlaHus, 1TPOrpaMMHOC obecrieyeHHEe W HCXOOHYIO
JOKYMCHTAIUTO

b BBIGI/IpaTB TCXHOJIOTHIO CO3JaHUs JOKYMCHTA
¢ IIOATOTAaBJIMBATL IIPOCKTHI YIIPABICHUCCKHUX pCIIICHI/Iﬁ

¢ II€4YaTaTb X pa3dMHOXATb CJ'Iy}KC6HI>IC JAOKYMCHTBI
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Opranusanus 10KyMeHT0000poTa

CHCHI/IaJII/ICT JOJI’KCH 3HATh M ITIOHMMATh!

e [lpuHuumel  opraHu3alMu  JOKYMEHTOOOOpOoTa  Ha
NPEANPUSTAN, B TOM YUCIIE 3JIEKTPOHHOTO

e 3HayeHUEe ABWJKCHUA  OOKYMCHTAa Ha  COINIACOBAHHUC,
HUCIIOJTHCHHUC

e 3HayeHUe KOHTPOJIS UCTIOJHEHUS TOKYMEHTA
*  Buasl unpopmManmoHHBIX CUCTEM B OpraHU3AINH
e TexHosornu TOKyMEHTOO00OpOTA

CrenuanaucT J0KEH YMETh:

e oOpabaThiBaTh BXOJAIIME, HUCXOMSIINE M BHYTPEHHHUE
JIOKYMEHTBI, B TOM YuCIIe AIIEKTPOHHBIE,
CHUCTEMaTU3UPOBATH UX

e PeructpupoBaTh JOKYMEHTBI C Y4ETOM HPUHITOU CUCTEMBI
B OpPTaHU3aLUHU

* PaboraTh B cucTeMax 3J€KTPOHHOTO JOKYMEHTO000pOoTa

* OpraHU30BBIBaTh HHPOPMAITMOHHO-CIIPABOYHYIO pabOTy
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3K0ﬂean3a IHEHHOCTHU H HCIIOJb30BaHHE APXHUBHbIX

AOKYMCEHTOB U J1€JI

CHeHI/IaJ'II/ICT JOJDKCH 3HATh M TIOHUMATh.

e CucreMy apxuBHOro YympaBieHuss B  Poccuiickoit
deneparuy 1 opranuzanuo ApxuBHoro gonga PO

e Cucremy xpaHeHUs! U 00pabOTKH TOKYMEHTOB

* CTaHJAPThl, MNpPaBWIA, HHCTPYKIHUH IO OOECNEYeHUI0 U
COXPAHHOCTH JIOKYMEHTOB, O(OPMIICHUIO JIeN PA3THYHbIX
CPOKOB XpaHEHUS

* HOPMAaTUBHBIE OCHOBBI U OCOOEHHOCTH pPabOTHI C
apXUBHBIMH JI€TaMH ¥ JOKYMEHTaMH, COAepXKalluMu
KOHQUACHIMATBHYIO HH(POPMAIIHIO

* OCHOBHBIC TIpaBWJIA XPaHEHUS W 3alIUTHI CITyKeOHOM
uHpopmaruu

¢ IIpaBHJIa HUCIIOJIb30BAHHA TICPCHHA THUIIOBBIX APXUBHBIX
AJOKYMCHTOB C YKa3aHUCM CPOKOB UX XPAHCHUA

CrienuamncT JTOJKEH YMETh:

* OpFaHI/ISOBaTB OKCIICPTU3Y HCHHOCTH AOKYMCHTOB, B TOM
YUCJIC COCTaBJIATHL MW HCIIOJbB30BaTb HOMCHKIIATYpPY ACI
OpraHu3annunu

e @opmupoBath U  OQOpMIIATH Jle1a  TOCTOSHHOTO,
BPEMEHHOI'O U JJOJTOBPEMEHHOTO CPOKOB XPaHEHUsI, B TOM
qHCIIe IO TMYHOMY COCTaBy

e [loaroToBuTh nena s Mepeladyd B apXWB OpraHU3alllH,
rOCyAapCTBEHHBIN WA BEJOMCTBEHHBIN apXUBbI

* lcnonp30BaTh B ACATCIIbBHOCTU apXHMBa COBPCMCHHBLIC
KOMIIBIOTCPHBIC TCXHOJIOTUH
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3. OHEHOYHASA CTPATEI'Us U TEXHUYECKHUE
OCOBEHHOCTHU OHEHKH

3.1. OCHOBHBIE TPEBOBAHUSA

Crparerusi ycTaHaBIWBaeT TMPHUHIMIIBI W METOJbl, KOTOPHIM JIOJDKHBI
COOTBETCTBOBATh OIICHKA M HauncieHnue 6amoB WSR.

DKcIepTHasl OLIEHKa JeKUT B ocHOBe copeBHOBaHuN WSR. Tlo sToit mpuumne
OHa SBJISICTCS MPEMETOM MOCTOSTHHOTO MPOGECCHOHATHHOTO COBEPIICHCTBOBAHUS U
TIIATEIIPHOTO HCCIeoBaHusl. HaKOIIeHHBI ONBIT B OLIEGHKE OyAET ONpeaeisTh
Oymy1ee UCIOIh30BaHUE M HAPaBICHUE Pa3BUTHS OCHOBHBIX HHCTPYMEHTOB OLICHKH,
npUMEHsIeMbIX Ha copeBHOBaHUAX WSR: cxema BBICTaBIIEHUS OLICHKH, KOHKYPCHOE
3ajaHue U nHpopmarmonHas cucrema yemmnuonara (CIS).

Onenka Ha copeBHoBaHusAx WSR momamaer B oAHy W3 JBYX KaTETOpHil:
U3MEpeHUe U cyjaeickoe pemieHue. Jyis 00enx KaTeropwii OIEHKH HMCIOJb30BaHHE
TOYHBIX ATAJOHOB JUIsI CPAaBHEHHUS, MO KOTOPHIM OIIEHUBACTCS KaXIbIH AacIeKT,
SIBJISICTCS CYIIIECTBEHHBIM JIJISl TAPAHTUH Ka4eCTRa.

Cxema BBICTABICHHS OILIEHKH JOJDKHAa COOTBETCTBOBATh MPOIEHTHBIM
nokazarensiMm B WSSS. KonkypcHoe 3aigaHue SBISIETCS CPEJICTBOM OLICHKU JIJIst
COPEBHOBAaHMS 110 KOMIICTCHIIMH, W OHO TaKXKe ITOJDKHO cooTBeTcTBOoBaTh WSSS.
Nudopmarmonnas cucrema yemnuonara (CIS) obecriedymBaeT CBOEBPEMEHHYIO U
TOYHYIO 3allUCh OIICHOK, YTO CIOCOOCTBYET HaJJIeXKallel OpraHu3aiiuu
COPEBHOBAHHUIA.

CxeMa BBICTABIICHHUS OIIGHKM B OOIMMX YepTax SBISCTCS OIPEACIISIFOITIM
daktopom st mporecca paszpabotrku  KonkypcHoro 3amanus. B mpormecce
nanpHeHer paspaborku CxeMa BhICTaBICHUS OIICHKH U KoHKypCcHOE 3a1anne OyayT
pa3pabaThIBaThCS U Pa3BUBATHCS TOCPEACTBOM HTEPATHBHOTO IpoIiecca i TOTO,
9TOOBI COBMECTHO ONTHUMHU3HMPOBATh B3aMMOCBs3M B pamkax WSSS u Crparterun
orneHkd. OHU TPECTABIISAIOTCS Ha YTBEpXKACHHE MeHeKepy KOMIIETCHIIMH BMECTE,
4TOOBI IEMOHCTPUPOBATH UX KauecTBO U cooTBeTcTBHE WSSS.
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4. CXEMA BBICTABJIEHUSA OLNEHKHA

4.1. OBIIUE YKA3AHUSA

B nanHOM pasnerne omuchiBaeTCsl posib U MecTO CXeMbI BHICTABJICHHSI OIICHKH,
MIPOIIECC BHICTABJICHHSI KCIIEPTOM OIICHKHA KOHKYPCAHTY 3a BBITIOJIHEHHE KOHKYPCHOTO
3aJlaHus, a TAKXKe MPOIIETYPhl U TPEOOBAHUS K BBICTABIICHUIO OIICHKHU.

Cxema BBICTABICHHSI OIEHKHA  SIBISIETCS  OCHOBHBIM  HMHCTPYMEHTOM
copeBHoBannii WSR, omnpenensisi coorBercTBue oneHKd KOHKYpCHOTO 3amaHus u
WSSS. Ona npegnazHadeHa a1 pacnpe/ieieHus 0ajyioB M0 KaX0My OIIEHUBAEMOMY
aCIeKTy, KOTOPBIH MOKET OTHOCUThCS TOJIBKO K ojfHOMY Moaysto WSSS.

OTtpakast BecoBbie K03 duiinenTsl, ykazanubie B WSSS Cxema BbICTaBICHUS
OLICHOK YCTaHaBIMBAaeT mMapaMeTpbl paspaboTku KonkypcHoro 3amanus. B
3aBUCUMOCTH OT MPHUPOJLI HABBIKA U TPEOOBAHUHN K €Tr0 OICHUBAHUIO MOXKET OBIThH
MOJIE3HO W3HAYabHO pa3pabotrarh CXeMy BBICTABJICHHS OILICHOK OoJiee IETalbHO,
9TOOBI OHA TIOCTYXKHUJIa PYKOBOJICTBOM K pa3zpaboTtke KonkypcHoro 3ananus. B npyrom
ciydae paspabotka KoHKypcHOTO 3amaHus TOJDKHA OCHOBBIBATHCS HA OOOOIIEHHOM
Cxeme BbIcTaBieHHs oOleHKU. JlampHeimas pa3pabotka KoHkypcHOro 3amaHus
COMPOBOXKIAETCS Pa3pabOTKOM aCTIEKTOB OIICHKH.

B pasnmene 2.1 ykazaH MaKCHMAaJIbHO JIOMYCTUMBIA TMPOUEHT OTKJIOHEHWS,
CxeMbl BBICTABJIICHHS OIICHKM KOHKYpPCHOTO 3ajaHus OT JIOJICBBIX COOTHOIICHHH,
npuBeeHHBIX B CrieruduKauy CTaH1apTOB.

CxeMa BbICTaBJICHUS OIICHKU M KOHKYpCHOE 3ajaHue MOTYT pa3padaThIBaThCs
OJTHUM YEJIOBEKOM, TPYIIIION KCIIEPTOB WJIM CTOPOHHUM pa3paboruukoM. [lonxpoOHas
1 oKoH4aTenbHas CxeMa BeICTaBJICHHS OlleHKU 1 KOHKypCHOE 3a/1aHune, TOJKHBI ObITh
YTBEPKJICHBI MeHEeHKepOM KOMIIETECHITUH.

Kpome Toro, BceM skcrniepTaM mpe/jiaraeTcs mpeCcTaBIsTh CBOU MPEIOKEHUS
no pa3pabotrke CxeM BbICTaBlIeHUS OICHKM U KOHKYypCHBIX 3amanuii Ha (popym

DKCIIEPTOB ISl JAJBHEUIIIETO UX PACCMOTPEHU MEHEKEPOM KOMIIETEHIIU Y.
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Bo Bcex cimyuasix monHas U yTBepkaeHHas MenemkepoM kommeTeHu Cxema
BBICTaBJICHUSI OLIEHKH JOJKHA OBbITh BBEJCHA B HMHGOPMALMOHHYIO CHUCTEMY
copeBHoBanuii (CIS) He MmeHee ueMm 3a JABa JHS JO0 Hayajla COPEBHOBAHWM, C
UCIIOJIb30BAHUEM  CTaHJIAPTHOM  3nekTpoHHOM Tabmuubl CIS  wmm  apyrux
COTJIACOBAHHBIX CIOCOOOB. ['TTaBHBIN AKCHEPT SIBISETCS OTBETCTBEHHBIM 34 JTAHHBIM
nporecc.

4.2. KPUTEPUU OLUEHKHA

OcHoBHBIE 3aroioBKM CXEMBbI BBICTaBJICHHUS OILEHKH SIBJISIIOTCS KPUTEPUSIMHU
OIICHKU. B HEKOTOPBIX COPEBHOBAHMSIX MO KOMIETEHIMU KPUTEPUH OLIEHKH MOTYT
COBIIaJIaTh C 3aroyioBkamu pazzaenoB B WSSS; B npyrux oHM MOTYT MOJIHOCTHIO
otnuuatbed. Kak npaBuio, ObIBaeT OT ISATH A0 JI€BATH KPUTEPHUEB OLIEHKH, IPU 3TOM
KOJIMYECTBO KPUTEPHUEB OLIEHKHU JIOJDKHO ObITh HE MeHee Tpéx. HezaBucumo ot Toro,
COBMAJIAIOT JIM OHU C 3arojioBkamu, Cxema BBICTABJICHHS OLEHKU JOJKHA OTpaXkaTb
JI0JIEBBIE COOTHOIIICHMS, Yka3zaHHbie B WSSS.

Kputepun orneHku co3garorcs JuioM (Tpymnmon Juil), pa3padaThIBarOIUM
CxeMy BBICTaBJICHUS OLICHKH, KOTOPOE MOXKET MO CBOEMY YCMOTPEHHUIO OMPEIEISITh
KPUTEPUH, KOTOPHIE OHO COYTET HamOoJiee MOAXOASIIUMHU JIJIsl OLICHKU BBITIOJIHEHUS
KonkypcHoro 3aanus.

CBoaHast BeIOMOCTh OLIEHOK, reHepupyemas CIS, BkitouaeT mnepedeHb
KPUTEPUEB OIICHKHU.

KonnuecTBo 6anioB, Ha3HAYAEMBIX MO KaXJAOMYy KPUTEPHUIO, PACCUUTHIBACTCS
CIS. Dro Oyaet ob611as cymMa 6aioB, MPUCYKISHHBIX M0 KaXAOMY aCIEeKTy B paMKax
JAHHOTO KPUTEPUS OIICHKHU.

4.3. CYBKPUTEPUHA

Kaxxnplii kputepuil OLICHKH pa3jienisieTcs Ha OJMH Wi 0oJjiee CyOKpUTEpHUEB.
Kaxxnpiii cyOkpuTepuii CTaHOBUTCA 3aroyIoBKOM CxXeMbl BHICTABIICHUS OLICHOK.

B kaxoil Be1OMOCTH OLICHOK (CyOKpUTEpHEeB) yKa3aH KOHKPETHBIH JCHb, B

KOTOPbIN OHA OyJET 3amOJHSATHCS.
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Kaxxnast BemoMocTh OIIEHOK (CYOKPUTEPHEB) COACPKUT OIICHUBAEMBIEC ACTICKTHI,

MoJJIeKaIe oleHKe. /(1 Ka)Xaoro BUAa OIEHKH MMEETCS CIeIHaIbHas BEAOMOCTD

OIICHOK.

4.4, ACIIEKTbBI

Kaxxapiii acriekT mojpoOHO OMMUCHIBAET OJIUH W3 OIEHUBAEMBIX MOKa3aTelie, a
TaK)K€ BO3MO>KHBIE OIICHKHU WJIM UHCTPYKITUHU IO BBICTABJIICHUIO OIICHOK.

B BeomMocTH O11eHOK MOIPOOHO MEPEUUCIAETCS KaXKIbIi acleKT, 0 KOTOPOMY
BBICTABJISIETCA OTMETKA, BMECTE C Ha3HAYEHHBIM JUII €r0 OIEHKH KOJMYSCTBOM
0aJIJIOB.

CyMmma 6ajioB, MPHUCYXKJIAa€MBIX MO Ka)XXOMy acIeKTy, JIOJhKHA I0IajaTh B
Juana3oH 0ajioB, OMPEIEICHHBIX IS KaXI0To pazaena komnereHuuu B WSSS. Ona

Oynet oToOpaxaThcs B Tabiuie pacnpenenenus 6amnos CIS, B cinenyroeM dpopmare:

Kpurepuii

BAJLIBI
CIHEIU®UKALIUN
BEJIMYUHA
OTKJIOHEHUS

Q

s =
= o
«5%’
‘g«m
==
e S
[_'M
=

CTAHJIAPTOB
WORLDSKILLS HA
KAJKJIBIA PA3JEJ

1

2 8 4 0 0 28 28 0
)
é 1 3 1 10 4 0 2 2 23 23 0
2 - 3 2 2 2 2 0 5 12 28 28 0

Pasznenn Cnienunukanun cranaapra

(V)

KpUTepHuid

7 20 20 10 10 14 100 100 0

02JJIOB 32
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4.5. MHEHUME CYJEHN (CYJIENUCKAS OIIEHKA)

[Ipy npussTHM pemieHuss ucnoap3yerca mkana 0-3. Jlng yeTtkoro u
IIOCJIEIOBATEIBHOTO IPUMEHEHUS IIKAJBI CyIEHCKOE PEIEHNE JOJDKHO IPUHUMATHCS
C y4eToM:

® DHTAJIOHOB JJIsi CpaBHEHHS (KpUTEpUEB) iA MOAPOOHOIO PYKOBOJCTBA IIO
KQKJIOMY aCIIeKTy
e mkaiel 0-3, rae:
* (: HCIOJTHEHUE HE COOTBETCTBYET OTPACIEBOMY CTaHIAPTY;
" ]: HCHOJHEHUE COOTBETCTBYET OTPACIEBOMY CTAHAPTY;
" 2: HCIOJIHEHUE COOTBETCTBYET OTPAacI€BOMY CTaHAAPTY U B
HEKOTOPBIX OTHOLIEHUAX MTPEBOCXOAUT €T0;
" 3: WCHOJHEHWE IIOJHOCTBIO NPEBOCXOIUT OTPACIEBOM CTaHAAPT U
OLICHUBAETCS KaK OTIIMYHOE

Kaxnaplii acreKkT OLEHMBAIOT TPU DJKCHEPTa, KaXABIA JKCIEPT JOJDKEH
ITPOU3BECTHU OIIEHKY, ITOCJIE YETO MPOUCXOJUT CPABHEHUE BBICTABICHHBIX OLCHOK. B
cllyuae pacxOXJCHHsS OLIEHOK D3KcrepToB Oojee yem Ha 1 Oami, skcmepram
HEOOXOJUMO BBIHECTH OLIEHKY JAHHOIO acleKkTa Ha OOCYKIEHHE M YCTPaHWTb
pacxoxacHue.

4.6. UIBMEPUMAS OLHEHKA

OneHka KaXXJIOro acneKkTa OCYIIECTBISETCS TpeMs JKcnepramu. Ecim He
yKa3aHO WHOE, OyAeT MpUCYKJIeHA TOJIBKO MaKCMMajbHasi OIIEHKa WJIM HOJIb 0aJlIoB.
Ecniu B pamkax Kakoro-aubo acrnekrta BO3MOXKHO MPHUCYXKICHUE OLEHOK HUXKE
MAaKCUMAJIBHOM, 3TO ONHCHIBAETCA B (CXeME€ OLEHKH C YKA3aHHEM H3MEPHUMBIX
apameTpoB.

4.7. UCITOJIb30OBAHUE U3MEPUMBIX U CYJEMCKHUX OIIEHOK

OxoHuUaTeIbHOE NMOHMMAHHE MO W3MEPUMBIM U CYJIEHCKUM OIIeHKaM Oyjaer

JIOCTYMHO, Koraa yTBepskaeHa Cxema onieHku u KonkypcHoe 3ananue. [IpuBenenHas
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TabIMIA CONEPKUT MPHUOTUUTENbHYI0O HH(DOPMALMIO U CIYXHUT ISl pa3pabOTKH

OneHouHo# cxembl 1 KOHKYpCHOTO 3a71aHus.

I e )
cyaei
- Opranuzanuss  pabdoyero mecra W©
0€e30MacCHOCTh
- Hcnonb3oBanue UHGPOPMALMOHHO- 12 12
KOMMYHUKAIHOHHBIX TEXHOJIOT Ui
Co3naHne Me4YaTHOTO MPOAYKTA 7 7
_ O0pabdoTka TIOKYMEHTOB 20 20
E IIpoexTHpoBanue U oopMiieHue 20 20
AOKYMEHTOB
Odopmienune KaapoBoii JOKYMeHTALMH 10 10
OO0Hapy’keHUe U yCTPpaHeHHe OMIUOOK B 10 10
AOKYMEHTAaX U jJejax
Odopmiienue nea 14 14
100 100

4.8. CIIEIU®UKALINA OHEHKHW KOMIIETEHIIUN

Onenka KonkypcHoro 3amanusi OyneT OCHOBBIBATBCA Ha CIEIYIOMIMX
KpUTEepUsix (MOIYJISIX):

A. IlpaBwibHasg opraHusanus paboyero Mecrta U COOJIOJEHUE TEXHUKU
Oe3omacHocTH TMpu paboTe C OPITEXHUKON MpPH BBINOJIHEHWHU BCEX MOJYJIEH.
N3mepumas

B. Hcnonb3oBanue uHOOPMALMOHHO-KOMMYHHKAIIMOHHBIX  TEXHOJIOTHMA
COTJIJaCHO ONMCAHUIO, COJEPXKAIIEMYCs B MHCTPYKUMSAX JUIS Pa3IMYHBIX MOAYJEH.
N3mepumas

C. Co3gaHue me4aTHOTO MPOAYKTa (IOKYMEHTa) C HCIIOJIb30BAHUEM CPEJICTB
OPITEXHUKHA M IPOrPaMMHOr0 OOECHEYEHHsI B IOJHOM COOTBETCTBUU C 3aJaHUEM

pa3uuHbIX MOoayien. M3mepumas
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D. OOpaboTka AOKYMEHTOB OpraHHM3alldd C IEJIbI0 UX JaJbHEUIIEro
ucrosib3oBanusi (oTo6op, peructpauus). [IpoBepsieTcss TOYHOCTH oOmnepauuid U
cobmoeHue TexHoaoruu. Mameprumast

E. IlpoektupoBanve u oO¢oOpMIEHHUE JOKYMEHTOB B COOTBETCTBUHU C
TpeOOBAHUSIMU JIEUCTBYIOIIMX HOPMATUBHBIX AOKYMEHTOB. Hanuuue u npaBuiibHOE
oopmileHnEe peKBU3NUTOB, TEKCTA JOKYMEHTa. M3mepumast

F. Opopmiienne kapoBOl TOKYMEHTAllMM B COOTBETCTBUHU C TpeOOBAHUAMHU
HOPMATHBHBIX JIOKYMEHTOB (PEKBU3HTHI, TEKCT). [locienoBaTeTbHOCTh BBHITIOTHEHHS,
HaJIM4KMe BCEX HEOOXOAUMBIX JOKYMEHTOB, UX perucTpaius u y4yet. Msmepumas

G. OGHapy:xeHue 1 ycTpaHeHue omuook (opdorpadhuueckux, CTUIUCTUUECKUX,
IMyHKTYaIlMOHHBIX, O(QOPMHUTEIBCKUX, IMPABOBBIX) B JIOKYMEHTaX W JeJax.
OueHuBaeTcss MO HaWJIEHHBIM WM HE HAWJEHHBIM OIIMOKaM BO BCEX MOMAYJISX.
N3mepumas

H. Odopmienne IOKYMEHTOB M Jell s TMOCIEAYIOUIEr0o XpaHEeHUS U
UCIIOJIb30BAHUSI B COOTBETCTBMM C TpPEOOBAaHUSMU HOPMATHUBHBIX JIOKYMEHTOB.
N3mepumas

4.9. PETJIAMEHT OLHEHKH

I'maBubiit skcnept u  3amectutens [MaBHOro skcmepra O0OCYXKIAIOT U
pacnpeaensoT DKCIepTOB Mo rpyInaM (COCTaB IpyMIbl HE MEHEe TPeX YEIOBEK) IS
BBICTaBJICHUS OICHOK. Kaxkmas rpymnma MopKHA BKJIHOYATh B CE0S KaK MHHHUMYM
OJIHOTO OIBITHOTO JKCIEPTA.

Cxema BBICTaBIICHHS OLEHOK — BPYUYHYIO. 3a Ka)XX/Iblii BBITIOJIHEHHBI MOAYJIb

YYaCTHUK MOJXKCT ITOJTY4YUTh.

Ne Bammsr/

I HaumeHnoBanue moayns OIICHKH

1 | [loaroToBka u opopMiIeHUE JOKYMEHTA A 21

2 | JlokymeHTaIoHHOE obecneyeHne paboThl ¢ B 28
EPCOHAIOM

3 | Opranuzanusi TOKyMEHTO000pOTa C 23
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4 | DkcmepTr3a 1LIEHHOCTM M HCIIOJIb30BaHHE D 28
ApXHMBHBIX JOKYMEHTOB H JIJI
BCEI'O 100

O1eHOYHBIE TUCTHI BBIIAIOTCA KAXKJIOMY SKCIIEPTY Mepe]] Ha4aJioM BBITIOJIHEHUS
Mopyns. B nporiecce BBINOJHEHUS MOJYJIS SKCHEPT HAOIIOAAET 3a BHIITOJHEHHEM
KOHKYPCHOT0 3aJiaHusi ydacTHUKOM. [lociie BoinmonHenust Mojiyisi yyacTHUK NepeaeT
BBINIOJIHEHHYIO palboTy u (JenI-HOCUTENb 3aKperuieHHOMY Jkcrepty. IIpoBepky
BBITIOJIHEHHOT'O 3aJIaHUsl OCYUIECTBIISIOT 3 AKCIepTa: 3aloiHSII0T OLICHOYHBIM JIUCT,
MOANUCKHIBAIOT €ro U mepefaroT ['J1aBHOMY 3KCIEepTy KOMMETeHIMHU. Tam, rae 3To
BO3MOYKHO, DKCHEpPThl HAYMCISIOT OJIMHAKOBOE KOJIMYECTBO OammoB. Ha kaxnblii
MOJYJIb 3a YYaCTHHUKOM 3aKpEIUIsIeTCS HOBBIM OKCHepT. DKCHEpT HE OLECHHUBAET

Y4aCTHHKA U3 cBOEH OopraHu3anuu.

5. KOHKYPCHOE 3AJIAHUE

5.1. OCHOBHBIE TPEBOBAHUA

Pazmener 2, 3 m 4 pernmameHTHpylOT pa3pabotky KoHKypcHOTO 3amaHus.
PekoMmenpanuu gaHHOTO paszfena JaloT JOMOJHHUTEIbHBbIE Pa3bCHEHUS II0
conepxanunto K3.

[IponomxurensHocTh KOHKYpCHOTO 3a1aH1s HE T0JIKHA OBITH HE MeHee 15 1 He
Oonee 22 4acos.

Bo3pacTHoll 11eH3 y4aCTHMKOB JUIs BbINIOJIHEHUST KOHKypcHOTO 3aaanus ot 16
1o 21 roga.

BHe 3aBucuMOCTH OT KoMuecTBa Moaynel, K3 nomkHO BKIOYaTh OLIEHKY IO
KaxxaoMy u3 pasnenaon WSSS.

KonkypcHoe 3aaHne He J0KHO BBIXOIUTH 3a npezenst WSSS.

OneHka 3HaHWM y4YyacTHMKA JIOJDKHA IPOBOAUTHCS HCKIHOYUTEIBHO Yepes

MMPAaKTHYCCKOC BBIITOJIHCHUC KOHKprHOFO 3aJaHHA.
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[Tpu BoimonmHeHnn KOHKYpCHOTO 3ajaHHsi HE OLIEHHWBAETCS 3HAHUE MPABUI U
Hopm WSR.
5.2. CTPYKTYPA KOHKYPCHOI'O 3AIAHUA
KonkypcHoe 3a1aHne COEPKUT 4 MOTYIIS:
1. Monyns 1. Iloaroroska u odhopmieHue JOKyMEHTa
2. Monynb 2. JIokyMeHTallMOHHOE o0ecrieueHne padoThl C IEPCOHATIOM
3. Monaynb 3. Opranuzanusi JOKyMeHTO000poTa

4. Monayne 4. OkcrnepTu3a UEHHOCTH M HUCIOJIB30BAHUE apXHBHBIX

JIOKYMEHTOB U JIeJI

5.3. TPEBOBAHMUS K PASBPABOTKE KOHKYPCHOI'O 3AJIAHUS

OO0mue TpeGOBaHUA:

KoHkypcHbIE 3a/1aHus TOJDKHBI OTpakaTh TPeOOBaHMSI HOPMAaTUBHO-TIPABOBBIX
aKTOB, HOPMATHBHO-METOJMYECKHX JOKYMEHTOB, TOCYIapCTBEHHBIX CTaHAapTOB,
OTIPENEISIONUX ~ TOPATOK  JIOKYMEHTAaIlMOHHOTO  OOCCTICUYCHHS  yIPABJICHHS,
TpeOOBaHUS TPYJOBOTO 3aKOHOIATEIHCTBA M apXUBHOTO Jieia. KOHKypCcHBIE 3a1aHusl
JOJDKHBI OBITh BBIMIOJHUMBI C UCIIOJIH30BAHUEM IPEIOCTABICHHOTO 000PYI0BaHUS U

MPOrPaMMHOTO O0ECIICUCHUS.
KonkypcHoe 3a1aHue COCTOMT U3 CJIEAYIOMIUX MOTYJIEH:

Monayas 1. Iloaroroska u opopmiieHne 10KyMeHTA

. Bpewms Beimonnenust Moaynst 1 - 3 yaca;

. Opranu3aTopbl KOMIETEHLIUU TOTOBAT 00OPYAOBAaHUE IS BBIIIOJHEHUS
MOJYJIS: NEPCOHAIBHBIN KOMIIBIOTEP C PEAAKTOPCKOM IPOTrpaMMOM U JTOCTYIIOM K
CIIPAaBOYHO-IIPABOBOM CUCTEME; IPUHTED, CKAHED.

. CrnipaBo4yHO-TIpaBOBasi CUCTEMA HEOOXOJUMA JJisi BBIMOJHEHUS JTAHHOTO

MOJTYJISL.
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. JInst  yJaCTHUKOB ~ OpPTaHM3aTOpPhl TOTOBSAT TPOEKTHl  JOKYMEHTA
(cooOuienus, nokinana, pedepara, MoJOKEHUSI, HTHCTPYKIIUA U ApP.) 00BEMOM 10 5
CTpaHUI[ IEYaTHOTO TEKCTa C BCTAaBKaMH, IOIMOJHEHUSMHU, IMTUPOBAHHEM WU
CHOCKaMU. [[71s1 ckaHMpOBaHUs — PUCYHOK, cXeMa, Ta0uIa, rpaduk, TuarpaMma Win
Ip. JaHHbIE, HEOOXOIMMBIC HJIsi JTOTIOJHEHHS OCHOBHOTO JOKyMeHTa. JlOKyMeHT
MOXXET OBbITh TpeAcTaBieH B TabnuuHou Qopme (rpaduk, akr, CTpyKTypa
MPEANPUATHS, IITATHOE PaCIIUCaHUE U JIp.)
. TexcT qoKyMeHTa MOXKET ObITh IPECTABICH YYACTHUKY B DJIEKTPOHHOM

BUJE s (hopMaTupoBaHus, pereH3upoBanus u opopmiienus. O0beM omnpenesiercs

9KCIICPTHBIM COO6I]_ICCTBOM IJIOMAaAKKW KOMIICTCHIIMH.

J Hauasno Beimonnenust Moayns 1 B gensb Cl;
. Mopynb 1 goimkeH ObITh 3aKOHYeH B JieHb Cl;
J Onenka 3a MOIysb MOXET ObITh BbIcTaBiieHa B JeHb Cl wmm C2, B

3aBUCUMOCTH OT TUTaHA Pa0OTHI TUIOIIAKU

. Oc00EHHOCTBIO JAHHOTO MOYJIS SIBJISIETCS UCIIOJIb30BaHue ckaHepa. [1pu
OTCYTCTBUU CKaHepa Ha KaXJIOM pabdoyeM MECT€ MOKHO HCIOJIb30BaTh CETEBOM
CKaHep WM MHOTO(YHKIIMOHAILHOE YCTPOWCTBO (MPUHTEP, CKaHEp W KOMUP) B
JIOCTYITHOM 0OIIel 30H€ IUIONMIAJKKH B OTPAHUYCHHOE BpEeMs JiS YYaCTHUKA TOJ

KOHTPOJIEM 3KCIICPTA.

Monyas 2. JIokyMeHTALMOHHOE O00ecieyeHrne padoThl C MePCOHAIOM

* Bpewms BeinmonHeHus Moays 2 - 5 4acos;

. OpraHuzatopbl KOMIIETEHIIMU TOTOBAT TIOJIHOE OOOpYJIOBaHUE ISt
BBITIOJTHEHUS MOJYJIS: MEPCOHATBHBIA KOMIIBIOTED C PEAAKTOPCKOM MpOorpamMMoH,
MPUHTEP, AOCTYII K CIPAaBOYHO-IIPABOBOI CUCTEME; MAKETHI IOKYMEHTOB IO JINYHOMY
COCTaBy Ha OyMa)XKHOM U AJIEKTPOHHOM HOCHUTENSX, CPEJICTBA MAJIOW OPTTEXHUKH
(KaHIIEeJISIPCKUE TPUHAJITICKHOCTH ).

] Hauasno BeimonHenust Mopyis 2 B aienb C2;
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. Monyib 2 noikeH ObITh 3aKOHYEH B JieHb C2
. OneHka 3a MOAYJb MOXET ObITh BhICTaBieHa B jAeHb C2 wmm C3 B
3aBUCUMOCTH OT IJIaHa paOOThI TUIOMIAIKH.
. VYyacTHHKaM NpeI0CTaBIISIETCS MaKeT JOKYMEHTOB 110 JIMYHOMY COCTaBY:

TpynoBble KHUKKU U €€ OJIaHKH, JTMYHbIe KapTouku popmbl T-2, rpaguk OTITyCKOB,
HOMEHKJIaTypa JeJl, LITaTHOE pacluCaHue, WIW/U CTPYKTypa NPEANpHUsITHS U .
JIOKYMEHTHI B 3aBHCHMOCTH OT KaJpOBBIX omeparuii. [ BBIMOTHEHHs 3aaHMsI
BO3MOXKHO HCIOJIb30BaHUE 0a3bl TaHHBIX COTPYIHUKOB MPEANpUATHs, Oa3a JaHHBIX
JUTSL PETUCTPAIIMHU KaJPOBBIX JOKYMEHTOB, yueTa pabo4yero BpeMeHH! COTpyIHUKOB. Ha
YCMOTpPEHHE  OpraHmzaropa IUIOHIaJIKK —  HCIOJIb30BaHUE  BJIEKTPOHHOTO
JOKYMEHTOO0O0pOTa WU MMPOrpaMMHOe o0ecrieueHre ¢ BKIaakoi «Kaapon».

. Jyis  y9acTHMKOB HEOOXOJMMO TMOATOTOBHTH 10 MakeToB KaJpOBBIX
JoKyMeHTOB. Hanpumep, Tpy10BOii 1OroBOp Ha MOCTOSIHHYIO MJTU BpEMEHHYIO paboTy,
paboTy MO COBMECTHTENBLCTBY, YBEAOMJICHHE 00 OTIYCKe, 3asBIIEHHE Ha OTIYCK,
NpEeUIOKEHUE O MEepeBOJie UM 3asBlieHHe PaOOTHUKA O MEPEBOJIE, OMOIHUTEIBHOE
COIJIallieHHe, TPEACTaBlIEHUE Ha HarpaxkJeHue, IOOIIpeHne, 3asBIeHue 00
YBOJILHEHUH, JOKJIA/IHAS 3aIMCKa O HAPYIIEHUH TPYAOBON JUCIUILTNHBL, TOKYMEHTHI
00 wu3MeHeHWH (aMHuIuU, MOATOTOBKA CIPABKA MO JHMYHOMY COCTaBy, pacuer
TPYAOBOIO CTaXka, KOMUH JIMYHBIX TOKYMEHTOB U JIp.

. MaxkeTsl JOKYMEHTOB IO JIMYHOMY COCTaBy, MO KOTOPHIM YYaCTHUKH
BBITIOJHSIOT TIOKYMEHTHPOBAHHE KaJIpOBOM OIMEpaIvy, JOJDKHBI OBITH C PE30TIOIHEH
PYKOBOAMTENS U MOJAMUCIMHU COTPYAHHUKOB.

. OCOOEHHOCTBIO JTAHHOTO MOIYJS SIBISIETCS TO, YTO €r0 BBINOJHEHUE
YaCTMYHO PYKOIMCHOE, HampuMep, 3amojHeHue TpydoBod KHWXKKH, JIMdHOI
KapTOUYK{, MPOCTaBICHHE PErucTpaloOHHbIX HOMepoB. I[lpu wucnonb3zoBaHUM

CHEUAIN3UPOBAHHOIO MPOrPaMMHOT0 00ecrie4eHs] HE0OOXO0IMMO CKaHUPOBAHUE.

Moayasb 3. Opranusanus J0KyMeHT0000pOTA
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. Bpewms BeinmonHenus moayins 3 - 3 yaca;

. Opranu3atopbl KOMIIETEHLIUU TOTOBAT 000OpyIOBaHUE I BHITIOJIHEHUS

MO/TyJISl: IEPCOHATIBHBIN KOMIIBIOTEP C PEAAKTOPCKOM MPOrpaMMOM, TPUHTEDP, TOCTYII
K CIIPaBOYHO-IIPABOBOM CUCTEME; DIIEKTPOHHOU ITOYTE.

J Hauano Bemonnenust Monyns 3 B neus Cl;

. OneHka 3a MOAYJb MOXET ObITh BbICTaBieHa B jAeHb C2 wmm C3 B
3aBUCHUMOCTH OT IlJIaHa pabOThI TUIOMIAKH;

. Monyns 3 nomKeH ObITh 3aKOHYEH B 1eHb C1l;

. VYyactaukam npesiaratoT 30 u Oosiee JOKYMEHTOB JJii PErUCTpalvu:
BXOJASIIME, UCXONSIINe, BHYTpeHHUE. J[OKyMEHTBI MOTYT TIepechbulaThCi IO
AJIEKTPOHHOM MOYTE, MPEIOCTABISITHCA B OYMaXKHOM WJIM DJEKTPOHHOM BapHaHTE.
PexomeH10BaHO MCTOJB30BaHUE OOJIAYHBIX TEXHOJOTUN WM CHEIUaTU3UPOBAHHON
IporpaMMbl  JIEKTPOHHOTO  JIOKYMEHTO0OOpoTa. JIOMOJHUTENbHBIC —ONepaiuu
JIOKYMEHTO000pOTa: KOHTPOJIb UCIIOTHEHHS, MapIIPyTHU3aIKs JOKYMEHTOB, CBOJIKA 110
00beMy TOKYMEHTO0O0pOTa U JP. OTIEPAIIHH.

. KpoMe wmakeToB JOKyMEHTOB mpeaocTaBisieTcs Homenkiarypa nen
OpraHM3alliy, >KypHajdbl perucTpauuu wik 0a3a JaHHBIX ISl peructpanuu. Ha
YCMOTPEHUE OpraHu3aTopa IUIOMIAAKA MOXHO HCHO0JIb30BaTh WMHCTPYKIUIO M0
JEJIOTPOU3BOJICTBY, CTPYKTYPY MPEANPUITHS U IPYrue OpraHu3alluOHHO-TIPABOBHIC

JIOKYMEHTBI NPEANPUITHS (JJOKAJIbHbIE HOPMATUBHBIE aKThI).

Moayab 4. JkcnepTU3a HEHHOCTH M MCIOJb30BAHUE APXUBHBIX JOKYMEHTOB M
aes

. Bpewms BbinionHEHU MOJTyJist 4 - S 4acoB;

. OpraHuzaTopbl TPE3EHTAMOHHOW KOMIIETEHIIUM TOTOBSIT IOJHOE
000py0BaHUE JTsI BHITIOJIHEHUS MOJTYJISI: IEPCOHAIIbHBIN KOMITBIOTED C PEIAKTOPCKOM
IPOrpaMMOM, TPUHTEP, AOCTYN K CIPABOYHO-TIPABOBOM CHCTEME; MakKeThl 8 e
(06Bem kaxaoro nena He meHee 20 mctoB); HoMeHkiatypa /ien opranu3aiiuu.

. Hauasno Beimonnenust Moayns 4 B nenp C3;
I —
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J Orenka 3a MOTyJIb MOXKET OBITh BBICTaBJIeHA B AeHb C3;

. Monynb 4 noyKeH ObITh 3aKOHYEH B JieHb C3;

. MakeTsl 1€l TOTOBSTCS IIOCTOSSHHOTO, BPEMEHHOI'O XpaHEHHUs, I10

JUYHOMY coOcTaBy. Bo3MOXHa pOCCHIIb JOKYMEHTOB HJisi (OPMUPOBAaHUSA W
opopmienus gen. Cpeau NPEACTaBICHHBIX Jel MOTYT OBITb MOJHOCTBIO
odopmiieHHBIE, OPOPMIICHHBIE C OIIHUOKaMu, O(OPMJICHHBIE YaCTUYHO WJIM HE
o(OpMIICHHEIE, a TOJIBEKO C(HOPMUPOBAHHEIE. B fienax BO3MOKHBI IUIITHHE JOKYMEHTBI
WJIN KOIIUH.

. OcoOeHHOCTBPIO JTaHHOTO MOJYJSl SBISETCS TO, 4YTO 3alOJHCHHE
OTJIEBHBIX (POPM J1e1a MOKET OBITh TIEYATHBIM WU PYKOTICHBIM.

. KonkypcHoe 3a1aH1e MOKeT BKITI0YaTh SKCIIEPTU3Y LIEHHOCTH Ha JII000M
JTame: co3JaHue ODKCIEePTHOW KOMHUCCHH, opraHu3anus pabotel DK, paspabotka,
coctaBienue u opopmienue Homenknarypsl gen, popMupoBanue ael, opopmieHue
JIeJ1, MOATOTOBKY JIeJ AJIs ajdbHEeHIIero XpaHeH!us Wi YHUUTOXKESHHUS, HCTIOIb30BaHHs

APXHUBHBIX JOKYMCHTOB H €]

TpeOoBaHUA K KOHKYPCHOI IJIOIIAIKeE:

Ha xoHKypCHOM TUIONIAIKE JOJKHBI OBITh OPraHU30BaHbI 5 paboYnX MECT IS
YYaCTHUKOB.

Ha koHKypcHOW mJIomagKke ODKHO OBITh OpPraHM30BaHO pabodee MECTo
TJIABHOTO JKCIEepTa: padouuii CTOJ, CTyl O(GHUCHBIN, HOYTOYK WM TIE€PCOHATBHBIN
KoMIibioTep 1 MOV (mpunTep, CKaHep, KONUP), AOCTYI K HUHTEPHET, JOTOK IS
OyMmaru, cpe/icTBa Majloil OPTTEeXHUKH, MarKa-TUIaHIIeT.

Ha xoHKypcHOI 1101113 /1K€ HEOOXO0AMMO Pa3MECTUTh OTHETYILUTEIb, KyJep IS
BOJIbI WJIM TIUTHEBYIO BOJAY CO Pa30BBIMHU CTaKaHAMH, alTEUKy, BIIaKHbIC caleTKu
(TUTHEHUYECKHUE), JOMOJHUTEIBHBIC CPEJICTBA MaJOW OPITEXHUKH (KaHIEISIPCKUE
NPUHAJICKHOCTH), Oymary. i 3KCepToB Ha IUIOMIAJKE MPETyCMOTPEHBI CTYJIbS,
MaNKU-TUIAHIETHl, PYYKH U KapaHIalllu.
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KoMnonoBka pa6oyero Mecra y4acTHUKA:

CxeMa KOMIIOHOBKH pabouyero MecTa MpUBOAUTCS TOJIBKO AJIsS CIIPABKHU.

Pabouee mecTo ydyacTHUKA: CTON pabouuii, CTyn O(UCHBIN, HACTOIbHAS JIaMIIa,
HOYTOYK, mpuHTEp, ckaHep. Ha paGouem crosie MOJKHBI pa3meliarbesi OOKC/CTolKa,
nanka-perucTparop, JOTOK Juisi OyMard H CpelcTBa Majod  OPITEXHHUKH
(KaHIETSIPCKUE TMPUHAIJICKHOCTH), BiIaxkHble canderku. [IpuHTep M ckaHep MOryT
OBITh HAaCTPOEHBI HA 2 pabOYUX MECTa, BO3MOXKHO MCIOJIb30BAHUE JIOKAJIBHOW CETH.
Ha ycmorpenune opranmszatopa BMECTO CKaHepa BO3MOXKHO HCIOJIb30BaHUE
MHOTO(YHKIIMOHaNbHOTO ycTporcTBa (M®DY), it BbInojHEHU pabOT y4yacTHUKaM
BbIalOTCs  (prem-Hocutenu. Pa3mepbl CTOJIOB B 3aBUCHUMOCTH OT pPa3MEpPOB H
KonaudecTBa obopynoBanusa. [Ipu HeoOXomuMocTu pabouee MECTO MOXKET OBITh
JIOTIOJTHEHO TYMOOH-TIPUCTABKOM sl pa3MellieHus] OpUCHON TEXHUKH.

5.4. PABPABOTKA KOHKYPCHOI'O 3AJIAHUA

KonkypcHoe 3amaHue pa3pabaThIBaeTCsi IO 0Opasiiam, MPeICTaBICHHBIM

Menemkepom komneTeHnuu Ha ¢dopyme WSR - (http://forum.worldskills.ru).

[IpencraBnennsie 06pa3upl KoHKypcHOTO 3a1aHus JOJIKHBI MEHITHCS OIUH Pa3 B TOJ.
5.4.1. KTO PABPABATBIBAET KOHKYPCHOE 3AJJAHUE/MOAYJIN
OO6mMM pyKOBOJICTBOM M yTBepxAeHMEM KOHKYypCHOro 3a/iaHusi 3aHUMAeTCs

Menemxep kommereHiuu. K yuactuio B paspaborke KoHKypcHOro 3ajgaHus Moryt

TIPUBJICKATHCS
o Ceptudunuponannsie s3xcrepTol WSR;
o CropoHHUE pa3pabOTYNKH;
o Wubie 3anHTEepeCOBaHHBIC JIUIIA.

B mpomecce moAroToBKM K KaXXIOMy COpeBHOBaHMIO npu BHeceHuu 30%
n3MeHeHn K KoHKypCcHOMY 3ajaHHI0 y4acTBYIOT:

o [ maBHBIN 3KCIIEPT;

o CepTuduuupoBaHHBIN 3KCIEPT 110 KOMIETEHIUH (B Clly4yae MPUCyTCTBUS

Ha COPEBHOBAHUM);
_________________________________________________________________________________________________________________|
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o DKcIrepThl MPUHUMAIONINE YYacTHsl B OIEHKE (IIPH HEOOXOAMMOCTH
MIPUBJICYCHHUSI TIIABHBIM DKCIIEPTOM).

Buecennsie 30% n3menennst B KonkypcHbie 3ajaHus B 0053aT€IbHOM MOPSIKE
coriacyroTcsi ¢ MeHeKepoM KOMIIETEHIIUH.

Beoiie o6o3naueHHsbie 1toau 1pu BHeceHUU 30 % u3menenuit k KonkypcHomy
3aJJaHAI0  JOJDKHBI ~ PYKOBOJICTBOBATHCS ~ NPUHIMIIAMH  OOBEKTUBHOCTH |
OecripucTpacTHOCTH. VI3MEHEHHS HE JOJDKHBI BIMATH Ha CIOKHOCTH 3a/laHusl, HE
JIOJKHBI OTHOCUTRCS K MHBIM MTpo(eccroHaIbHBIM 001acTsIM, He onucaHHbiM B WSSS,
a Takke uckimouath ao0bie 0moku WSSS. Takke BHECEHHbIE M3MEHEHUS JTOJKHBI
OBITh  WCIOJMHUMBI ~TIPU  TOMOIMM  YTBEPXKIEHHOTO Ul  COPEBHOBAHMIA

NudpactpykTypHOTro IucTa.

5.4.2. KAK PABPABATBIBAETCSA KOHKYPCHOE 3AJIAHUE

KoHKypcHBIE 3a1aHusl K KOKJOMY YEMIIMOHATY Pa3pabdaThIBAIOTCS HA OCHOBE
ennHoro KoHKypcHOro 3amaHusi, YTBEpKIEHHOTO MeHemKepoM KOMIIETCHIIMH U
pa3MenEHHOro Ha opyMe IKCIEPTOB. 3aJaHusi MOTYT pa3padaTbIBaThCs Kak B IIEJIOM
Tak ¥ 1Mo MoayisiM. OCHOBHBIM MHCTPYMEHTOM pa3paboTku KoHKypcHOro 3amaHus
aBisgeTcs (HOpyM SKCIEPTOB.

5.4.3. KOT'JA PASPABATBIBAETCS KOHKYPCHOE 3AJIAHUE

KonkypcHoe 3amaHue pa3pabaTbIBaeTCsl COIVIACHO MPEJCTABICHHOMY HIKE

rpaduKy, OMpPEAeNIONeMy CPOKH TMOATOTOBKU JTOKYMEHTAIIMU JJIA KaXKJIOro BUJA

YCMIIMOHATOB.

BpemenHbie pamMku JlokaJbHbII OT00pouHbI HanuonanbHbIN

YeMIHOHAT 4YeMIIMOHAT YeMIMOHAT
Hla6a0n Bepérca B ucxognom | bepércs B ucxognom | PazpabarsiBaercs Ha
KonkypcHoro Buge ¢ ¢dopyma | Buge ¢ (Gopyma | OCHOBE  MpPEIbIAYIIEro
3alaHuA JKCIIEPTOB  3aJIaHUE | DKCIIEPTOB  3aJaHUE | YEMIIMOHATA C YYETOM
MPEABIIYILErO MPEABIIYILETO BCETO OIbITA IPOBEICHUS
HammonansHoro HauunonansHoro COPEBHOBAHUU o
YeMIIMOHaTa YyeMIIMoHaTa KOMITETEHIINHT u
OTpacJIeBbIX CTaHIAPTOB
33 6  MecAleB 10
YEMITMOHATa
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Yr1Bep:Kaenue
I'1aBHOTrO SKCnepTa 3a 2 wMecama g0 |3a 3 wMecama go|3a 4 Mecama g0
YeMITHOHATA, YeMITHOHATA YeMITMOHATa YeMITMOHATA
OTBETCTBEHHOTIO 32
paspaborky K3
Iy6aukamusa K3 3a 1 wMecan pmo|3a 1 wmecsan g0 | 3a 1 MeCSI] o

(eCJ'lI/I HpHMeHHMO) qycMIIMoHaTa gycMIIMoHarTa qycMIIMoHaTa

BHecenne u
COIJIACOBAHIE C B nens C-2 B nens C-2 B nens C-2

Menemxepom
rkomuerenuuu 30%
n3meHnennii B K3

BHecenue
Hpenﬂomeﬂnﬁ HA B JCHb C+1 B JCHb C+1 B JCHb C+1
DopyM IKCHIEPTOB O
MoaepHuzauuu K3,
KO, 1JI, TO, 113, OT

5.5 YTBEPX KJIEHUE KOHKYPCHOI'O 3AIAHUSA

I'maBubpIl SkcnepT U MeHemKep KOMIIETEHUMH NPUHUMAKOT PELICHHE O
BBITIOJIHUMOCTH BCEX MOJYJICH ¥ MPH HEOOXOTUMOCTH JIOJKHBI JIOKa3aTh PEaTbHOCTh
€ro BBINIOJIHEHUS. BO BHUMaHHE MPUHUMAIOTCSI BpeMsl U MaTepHaIIbI.

KonkypcHoe 3amaHvie MOXKET OBITh YTBEPKICHO B Jt000N ymoOHOW st

Menemkepa KoMneTeHIuu Gopme.

5.6. CBOMCTBA MATEPUAJIA U UHCTPYKIIUU
IMPOU3BO/JIUTEJIA

Ecin g BBINOMHEHWS 33JaHMsl YYAaCTHUKY KOHKypca HEoOXO0JuMo
O3HAKOMHUTBCS ¢ MHCTPYKIHSAMH IO MPUMEHEHHUIO KaKOro-mubo marepuaia Wiu C
MHCTPYKLIMAMHU MTPOU3BOJMTEIS, OH IIOJIYy4YaeT UX 3apaHee o pemeHnto Menemxkepa
KoMneTeHIMH 1 I 'maBHoro skcnepra. [Ipu HeoOXoaumMocTH, BO BpeMsi 03HAKOMIIEHHS
TexHUYeCcKun IKCIepT OPraHu3yeT JEMOHCTPALIUIO HA MECTE.

Martepuansl, BbIOMpacMble Il MOJYJIEH, KOTOpbIE MPEACTOUT IOCTPOUTH
y4aCTHUKAaM YEMIIMOHATa (KpOME TEX CIIy4aeB, KOTJa MaTepHajbl IPUHOCHUT C COOOM

CaM y4YaCTHHK), JOJKHBI IPUHAJIEKATh K TOMY THUILy MaT€pUajoB, KOTOPbIA NMEETCA
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y psiaa IpOU3BOAMUTENEH, U KOTOPBI MMEETCs B CBOOOJHOW MpOAaKe B PETHOHE

IMPOBCACHUS YEMIIMOHATA.

6. YIIPABJIEHUE KOMIIETEHIIMEX U OBILIEHUE

6.1 JUCKYCCHUOHHBI ®OPYM
Bce mnpenkoHkKypcHBIE OOCYXIEHHS MPOXOAST Ha ocodoMm  ¢opyme

(http://forum.worldskills.ru). Pemienns no pa3BUTHIO KOMIIETCHLIUH JOJIKHBI

MPUHUMATHLCS TOJIBKO TOCIE MPEABAPUTEIBHOTO 00CYyX)aeHus Ha dopyme. Takxke Ha
dbopyMe TOKHO TPOUCXOIUTh HHPOPMHUPOBAHUE O BCEX BAXKHBIX COOBITHSX B PaMKe
KoMreTeHuu. MojiepaTopomM TaHHOTO hopyma SBIAIOTCS MexXIyHapOaHBIN YKCIIEPT
U () Menepkep KOMIIETeHINY (M1 DKCIEPT, HA3HAYCHHBIN UMU).
6.2. UTHOOPMALIUA JJA YHACTHUKOB YEMIIMOHATA
Nudopmarus 111 KOHKYpCAHTOB ITyOJUKYETCS B COOTBETCTBUH C PETJIAMEHTOM
MPOBOIMMOTO YemnuoHata. MHpopManus MOXeT BKIIIOYATh.
e TexHHUYECKOE OMHUCAHME;
e KOHKypCHBIE 3a/1aHUS;
e (O000mEHHasA BEIOMOCTD OIICHKH;
e UudpacTpyKTypHBIN JHCT;
e UHcTpykius Mo oXpaHe TpyJa U TeXHUKE 0€30MaCHOCTH;

e JlonomuutenbHas uHGOpMAIIKS.

6.3. APXUB KOHKYPCHBIX 3ATAHUM

KonkypcHble 3a1anus T0CTYIHbI 110 aapecy http://forum.worldskills.ru.

6.4. YIIPABJIEHUE KOMIETEHIIUENA
OOmiee ympaBiaeHHE KOMIIETEHIIMEH OCyIecTBIsieTcss MexayHapoaHbIM
DKCIIEPTOM U MEeHeKEpOM KOMIIETEHIIMY C BO3MOKHBIM IIPUBJICYEHUEM KCIIEPTHOTO

coo0111eCTBA.
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VYrpaBiieHME  KOMIIETEHIIMEM B  paMKax KOHKPETHOIO  YeMIIMOHaTa
ocymecTsisiercss [JaBHBIM 3KCIEPTOM IO KOMIIETEHLMH B COOTBETCTBHM C

periiaMCHTOM 4YCMIIMOHATA.

7. TPEBOBAHUSA OXPAHBI TPYJAA U TEXHUKH
BE3OITIACHOCTH

7.1 TPEBOBAHUSA OXPAHBI TPYJIA U TEXHUKHN
BE3OIMACHOCTHU HA YEMIITUOHATE

CM. JOKyMEHTalMI0 IO TEeXHUKE O€30MacHOCTH H  OXpaHe Tpyna
MPEIOCTABICHHBIE OPTKOMUTETOM YEMITHOHATA.

7.2 CIEHU®UYHBIE TPEBOBAHUSA OXPAHBI TPYJA, TEXHUKHU
BE3OIMACHOCTH U OKPYKAIOIIEN CPEJbI KOMIIETEHIIUU

[Ipu mpoBeneHWH WHCTPYKTaXka MO OXpaHE TpyAa U TEXHHUKE 0e30MacHOCTH
HCIIOJIL30BaTh OTpaciieBble TpeOoBaHUs (TpuararoTcs K TeXHUYeCKOMY ONTMCaHMUIO).

Bce Ganmnbl, HauncasieMble 32 COOMIOACHUE TIPABUI TEXHUKU OE30MaCHOCTH U
THTHUEHBI, JOBOSTCS IO CBEJICHUS] YYACTHUKOB B X0/1€ 03HAKOMJICHUSI.

Ecmum Oxcmepthl, HabOmomawmue 3a yJaCTHUKAMH, 3aMEYaloT HapylieHHe
IpaBuJl OXPaHbl TPy/a, TEXHUKU OE30MaCHOCTH M TUTHEHBI B XOJ€ KOHKypCa, OHU
00s13aHBI:

o [lepBoe HapymieHwe: caenaTh MNPEAYNPEKIACHUE YYACTHUKY H
3aUKCUPOBATH HAPYIIIEHNE B TPOTOKOJIE;

o Bropoe  HapymieHme:  cmenaTh — IPEAYNPEKICHHE  YYACTHHKY,
3aUKCUpPOBATh HApYIIEHHWE B TPOTOKOJIC M CHATH COOTBETCTBYIOIIMM Oaiin 3a
HapyIlIeHNEe IPaBUII OXPaHbI TPyJa U TEXHUKH 0€30MMaCHOCTH.

o TpeTbe HapyIICHHE — YYaCTHUK MPEKPAIIAET BHITIOJTHEHNE MOTYJIS.

Jlns obecrnieueHust 6€30MacHOCTH, DKCIIEPThI BEAYT HAOIIOJIeHNEe, HAXOICh 3a

npeaenaMu padodel TUIOMAAKA YYaCTHUKOB, KPOME TEX CIy4yaeB, KOTJa YYaCTHUK
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MIPOCHUT O TTOMOIIIH, WJIA T€X CITydaeB, Koraa 0€30MacHOCTh Y4aCTHUKA HAXOIUTCS 10T
YIPO30M.
[Ipu nmepemenieHnn 3a npenesibl KOHKYPCHOW IUIOMIAAKA YYAaCTHUK CTaBUT B

HN3BCCTHOCTD OKCIICPTA.

8. MATEPHUAJIbBI U OBOPYJIOBAHHUE

8.1. UIHOPACTPYKTYPHBIU JINCT

NudpacTpykTypHBIi JHCT BKIIOYaeT B ce0sd BCIO HUHOPACTPYKTypYy,
000pyI0BaHME U PACXOAHBbIE MaTepuaibl, KOTOPbIE HEOOXOIUMBI JJIS BBITOJTHEHHUS
KonkypcHoro 3aganusi. MHQpacTpyKTypHbId JHCT 00s3aH COJEpXKaTh MPUMEP
JAHHOTO O00OpYZOBaHMSI M €ro 4YETKME U TOHATHBIE XapaKTepUCTUKU B Ciydae
BO3MOYKHOCTH MPUOOPETEHUS AaHAJIOTOB.

[Ipu paspabotke MHppacTpykTypHOTO JHCTa UIi KOHKPETHOTO YEeMIIMOHATa
HEOOXOJMMO PYKOBOJCTBOBaThCcs MH(PpacTpyKTypHBIM JIMCTOM, pa3MEIIEHHBIM Ha
dbopyme  skcmeptoB  MeHemkepoM — KommeTeHIMM. Bce  W3MEHEHUsT B
NudpacTpyKTypHOM JIHCTE TOJKHBI COTIIACOBBIBATHCS ¢ MeHeHKepOM KOMITETCHITNH
B 00s13aTEILHOM TIOPSIJIKE.

Ha xaxnmom KOHKypce TEXHUYECKHMM OKCHEPT JOJDKEH NPOBOAUTH YYET
JIeMeHTOB MH(PpacTpykTypbl. CIHCOK HE JOKEH BKIIOYATh JJIEMEHTHI, KOTOPHIC
MIONIPOCWIJIM BKJIKOYUTH B HETO 3KCIIEPTHI WM KOHKYPCAHTHI, & TAK)KE 3aIpEIICHHbIC
DJIIEMEHTHI.

[To utoram copeBHOBaHUS, B cllydae HEOOXOIUMOCTH, TeXHUUECKUN IKCIIEPT U
['maBHBIM HKCOEPT MOKHBI JaTh pekoMeHaanuu OprkoMUTETY YEMIIMOHATa H

Menemxepy komneTeHuu 00 u3MeHeHusx B MuppactpykTypHOM JncTe.

8.2. MATEPHAJIBI, ObOPYJTOBAHME U UHCTPYMEHTDI B
HHCTPYMEHTAJIBHOM AIIUKE (TYJBOKC, TOOLBOX)

He npumenumo
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8.3. MATEPUAJIbI U OBOPYJIOBAHUE, SAIIPELILIEHHBIE HA
IJIOIAJIKE
Ha KOHKypCcHOW TIJIOmMIagKe 3alpelieH0  HCIOIb30BaHUE  MOOMIIBHBIX

TenedoHOB, (poToanmnapaToB, BUACOKAMEP U UHBIX YCTPOUCTB, HE BXOSAIIUX B COCTAB

PEIOCTABIEHHOTO 000PYIOBaHUS.

8.4. IPEVIATAEMASI CXEMA KOHKYPCHOM IIJIOIIAJIKHA

CxeMa KOHKYPCHOM TUIOIIAAKH (CM. WLIIOCMPAayuro).

[IpumepHas cxema pazMenieHusi 000pyI0BaHUs U pabOYMX MECT YYaCTHHKOB,
9KCIIEPTOB HA IUIOIIAJKE KOMIIETEHIMH «JlOKyMEHTallMOHHOE OOecreueHue

YIOPABJICHUS U ApXUBOBEJICHUEY
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Jlist  ©6e30macHOCTH MPU  UCMONB30BAHUU CETEBBIX (DUIBTPOB IIHYPHI,
COEIMHEHMSI TOJKHBI ObITh YOpaHbI U3 30HBI MPOXOJOB U HE MEIIATh MEPEMEIIECHUIO

I10 IJIOIIaaAKE.
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